AJIIMHWUHHWCTPALINA
CEJIbCKOI'O TIOCEJIEHHMA 3BE3JIA
MYHHLHTAIBHOTO paiioHa be3eHuyKkekuii
Camapckoi ob6nacTu
446245, x.n.ct.3Be31a
yin.Coserckas, 1.7, Ten.: 39-310
E-mail: zvezdaadm@yandex.ru

I[TOCTAHOBIJIEHUE
ot « 26 » HOs0pst 2019 roga Ne 70

OO0 yTBepkaeHNN AIMUHUCTPATUBHOIO PErjIaMeHTa
NPENOCTABJIEHUs] MyHULMIAIBHON yeayr "Beinaua nopybousoro dunera u (11m) paspeleHus
Ha Tepecanky 1epeBbeB U KyCTapHUKOB"

B cootserctBuu ¢ ®enepanbhbiM 3akoHOM OT 06.10.2003r. Ne 131-P3 «O6 oOmux mpuHIMNIax
OpraHu3alyU MECTHOTO camoyipasieHus B Poccuiickoit @enepaunun», PenepaibHbIM 3aKOHOM
or 27.07.2010 Ne 210-®3 «OO6 opraHusauuyu NpPeNOCTABJIEHUS TIOCYJAaPCTBEHHBIX U
MyHULMNaIbHBIX yeiyry, [TocranoBnenuem [pasurenscrsa Camapckoit obnactu ot 10.10.2018
N 580 «O BHecenuu usMeHeHuii B mocraHoBieHue IlpasurensctBa Camapckoit obmactu OT
27.03.2015 N 149 «O6 yrBepkneHun TuUNOBOro mNeEpeYHs MYHULMNAIBHBIX —YCIYT,
NPENOCTABNISIEMBIX OpPraHaMM MECTHOTO CaMOYIIPaBJICHHS MYHULMIAIBHBIX 00pa3oBaHuUi
Camapckoil obnacTi, ¥ BHECEHMH W3MEHEHWH B OTAENbHBIE MocTaHoBieHus I[IpaBurenbcraa
Camapckoil  0obOjacTu», PYKOBOACTBYSICH ~ YCTaBOM  CEJIbCKOTO  TOCENeHus  3Be3na
MyHUUMIAIBbHOTO paiioHa besenuykckuii Camapckoit oOnactu

I[MTOCTAHOBJIAIO:

1. VYTBepauthb AIMHUHUCTPATHUBHBIN PErJIAMEHT INPENOCTABJICHUS MYyHULMIAILHOW YCIyru
«Bbiaya mopybo4uHoro Ounera v (Uau) pa3pelieH st Ha NepecagKy AEPEBbEB U KYCTAPHUKOBY» B
COOTBETCTBUHM C MPWIOKEHUEM K HACTOSILLEMY NTOCTAHOBJIEHUIO.

2. Ilpusnate yrparusmum cuiy [locranosnenne ot 21.03.2018r. Nel4 «OO6 yTBepxkaeHUH
AIMWHUCTPATHBHOIO perjiaMeHTa MPenoCTaBICHNs MyHULMNIANbHON ycnyru «Ilpenocrasnenue
nopybouHoro Ousera u (wiv) paspeulieHHs Ha [EPecagKy AepeBbeB U KYCTAPHUKOB Ha
TEPPUTOPUM CENIbCKOr0 TMOCEAeHHsT  3Be3Ja MYHULMIAIBHOrO paiioHa  beseHdykckuit
Camapckoit obnactu» (B pemakuuu nocraHoBneHuid ot 10.07.2018r. Ne35, or 10.07.2019r.
Ne35). ;

3. Hacrosiuiee nocTaHOBIEHUE BCTYIAET B CHITY CO JHS ero OQUIMAIbHOIO  OMyONMKOBAaHUS.
4.  OnybaMKOBaTh HACTOSLIEE IOCTAHOBJIEHUE B rasere «BECTHHK CEJNBCKOTO IMOCENEHUs
3Be3na» ¥ pa3MecTUTh Ha OQUILHANIBLHOM caliTe AIMUHUCTPALMK CEIbCKOTO MOCENEHUs 3Be3aa
MYHULIMIAJIBHOTO paiioHa besenuykckuit Camapckoit obnactu B cety MiHTepHeT.

5. KonTtpoas 3a ucnonHennem Hacronu’xlgraﬁbﬁaﬁe@neﬁm OCTaBJISIKO 32 COOOH.
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T.B. Kynuxosa

Kysmmkosa T.B. 39310



[Ipunoxenue x
[TocTaHoBIIEHNIO ATMUHUCTPALIUI
cenbCcKoro mocejieHus 3se3ma ot 26.11. 2019 Ne 70

AJIMHHUCTPATHBHBIA perjamMeHT
NpeJoCTABJIeHUSI MyYHUIIMNIAJIBLHON ycayru ""Beiiaua nopyoounoro omiera u (1)
paspelnieHusi Ha Nepecajky AepeBbeB U KYCTAPHUKOB"

1. O0mue noJI0KeHUA

1.1. O6mue cBeieHusI 0 MyHHUITUTIATBHOM yCITyTe.

1.1.1. AIMUHUCTPATUBHBIN perjJaMeHT MPeJOCTaBICHUs] MyHULUINAIbHON ycinyru "Brimaua
nopyoouHOro Omiera v (WIin) pa3pelieHusl Ha TepecajKy JepeBheB U KycTapHUKOB" (manee -
AJZIMAHUCTpPATHBHBIN pETJaMEHT) pa3paboTaH B IEJSAX TOBBINICHHS KadeCcTBA JIOCTYITHOCTH
pe3yIbTaTOB TPEJAOCTABICHUS MYHHUIIMITAIHHON YCIIYTH, CO3AaHUS KOM(OPTHBIX YCIOBHH JUIs
norpeduteneil  pe3yabTaTOB  MPEJAOCTABJICHHWS  MYHUIIMNANBbHOW  yciayru.  Hacrosmuit
AJZIMAHUCTPATHBHBIN pETJIAMEHT OIpeNeNsieT TMOPSIOK MPEIOCTaBICHUS MYHHUIIUIATBLHON
YCIYTH W CTaHIAPT TPEIOCTABICHHS] MYHUIMITAIHHON YCIYTH, TPOIENypy NPEeAOoCTaBICHUS
nopyO6oyHOro Ouiera u (Ujn) pa3pelieHns Ha epecaaKky AepeBbeB U KyCTApHUKOB, MOPSAIOK B
cillyuae yHOaJeHHs JEepeBbeB W KYCTApPHUKOB Ha 3€MIIIX WM 3€MEJIbHBIX YYacTKax,
HaXO/ISIIUXCS B roCyAapCTBEHHOU WA MYHHIIATIATBHO N COOCTBEHHOCTH:
1) mnpenocTaBieHHBIX [UIsI CTPOUTEIHCTBA, 3a HCKIIOYEHHEM 3€MEJIbHBIX Yy4YacCTKOB,
MPEJIOCTABICHHBIX  UIsl  CTPOUTENbCTBA  OOBEKTOB  HMHAWBUAYAIBHOTO  HKHJIMIIHOTO
CTPOUTENbCTBA, 4 TAKXKE 3E€MEJIbHBIX YYacTKOB, MPEIOCTABJICHHBIX [JISI BEACHHS JUYHOTO
MO0ACOOHOTO X03s5ICTBA, CaJI0BO/ICTBA, OTOPOJIHUYECTBA;
2) UCToJIb3yeMbIX 0€3 MPeI0CTaBICHUS TAKMX 3€Meb U 3eMEJIbHBIX YYAaCTKOB M YCTAHOBJICHUS

CEpBUTYTA;
3) UCTIOJIB3YEMBIX B IEJISIX CTPOUTENIHCTBA (PEKOHCTPYKIIMK) B COOTBETCTBUU C COTJIAIICHUSIMU
00 YCTaHOBJIEHUHU CEPBUTYTOB;

4) B memAX  yHaJeHWs ~ aBapuMHBIX, OOJBHBIX  JEPEBbEB M  KYCTApPHUKOB;
5) B nensax oOecreueHusi CaHUTAPHO-3MUIAEMHOJIOTHYECKUX TPeOOBAaHUN K OCBEIIEHHOCTH U
MHCOJISILIY JKUJIBIX U UHBIX IOMEILEHUH, 3JaHNuH.

1.1.2. TlomyyaTenssiMM MYHHULMIAIBHOM YycIyru (najnee- 3asBUTENH) BBICTYHAIOT
¢u3nyeckue W IOpPUAMYECKUE JMLA. 3asBUTENIAIMU M JIMIAMM, BBICTYHNAIOIIMMU OT HMMEHHU
3asgBUTENIEH - IOPUANYECKUX M (U3NYECKUX JIMI B XOJ€ IPEIOCTaBICHUS MYHUIMIAIbHON
YCIYTH, SIBJISIOTCS PYKOBOAMUTENb FOPUIMUYECKOTO JIMLA, YIOJIHOMOYEHHOE JOJKHOCTHOE JIMLO
WIA YHNOJHOMOYEHHBIH IPEICTaBUTENb IOPUIUUECKOro JHLa, (U3MyYecKoe JIMIO0 WU €ro
YTIOJIHOMOYEHHBIN MPEICTaBUTEb.

MyHununaibHas yciayra B COOTBETCTBUM C HACTOSIIIUM AJMHHUCTPATHUBHBIM PETJIaMEHTOM
npenocTaBisgercss AIMUHHMCTpaLUeil CelnbCcKOro InoceineHus 3Be3a MyHUIMNAIbHOIO paioHa
besenuykckuit Camapckoii o0nactu (nanee - AAMUHHCTPAITHS)

1.1.3. MHudopmanuio o0 moOpsaKe, CpoKax M MpoUeAypax HpeaoCTaBICHUS
MYHULUOAIBHON YCIYTd MOXKHO MOJYYUTh:

— B AIMUHHCTpAallMd Y  MHOTO(YHKIMOHAJIBHBIX  LIEHTpPaX  MPeAOCTaBICHUS
roCy/lapCTBEHHbIX (MYHUIIUNIANBHBIX) yeayr (nanee - MOII);

— B peruoHainbHOM cucremMe EnquHOro moprana rocynapCTBEHHBIX W MYHHUIMIAIbHBIX
yeayr "Iloptan rocyaapcTBEHHBIX M MyHMUIMNATIbHBIX ycnyr Camapckod obmactu”



(nanee - IlopTan rocynapCTBEHHBIX M MYHHIUMNANBHBIX yciayr Camapckoil obmactu) -
http://www.pgu.samregion.ru u http://www.uslugi.samregion.ru.
Mecronaxoxnaenue Aamunucrpauuu: Camapckas o6mnacTb, be3eHUykckuil paiioH, *X.a. CT.

3Be3na, yn. CoBerckas 1.7
[Ipuemuble THU AIMUHUCTpALUK (BPEMSI MECTHOE):

Bropnuk, uerBepr - ¢ 8.00 1o 16.00
cy000Ta 1 BOCKPECEHbE - BBIXOTHBIC THU
nepephiB - ¢ 12.00 no 13.00.

CrnpaBounslie Tenedonsl Aqmuauctpanun: 8 846 76 39 310

Anipec 251eKTpoHHOM MouThl A MUHUCTpalmu: zvezdaadm@yandex.ru.
Mecronaxoxnenue MOILl: 446250, Camapckas o6nactb, beseHUyKckuii pailloH, TIT.
besenuyk, yn. Hegrsanukos, n.11.

I'padux padotet MOL] (Bpemst MecTHOE):

noHenensHUK—cpena: 8.00 — 18.00

gersepr: 8.00 — 20.00

nsarauna:; 8.00 — 17.00

cy66ora: 08.00 — 14.00

BOCKPECEHBE: BBIXOJHOM JICHb.

Cnpasounsie Tenedonst MODII: 8(84676) 2-41-41.

Anpec anexkrponnoi moutsl M®II: bezenchukmfc@yandex.ru.

Nudopmaruss o MecToHaxoxaeHuHW, Trpaduxe paOOThl MW CHPaBOYHBIX TenedoHax
AZMUHHCTpanuy, a TaKkKe O MOPSAKE MPEJOCTaBICHUS MYHHIWNAIBHOW YCIYI'M W ITepedHe
JTOKYMEHTOB, HEOOXOIUMBIX JUISI €€ TOTy49EHHS, pa3MenacTCs:

Ha o(UIIMATBPHOM HHTEpHET-caiiTe AaMuauctpanun: hitp://adminzvezda.ru;

Nudopmarus o Mecrax HaxoxjaeHus u rpaduke padotet MO, Haxomsmwuxcs Ha
tepputopun Camapckoil o0macTu, aapecax AJIEKTPOHHOW TMOYTHI W OQUIHMAIBHBIX CAHTOB
MOI] npuseaeHa B cetu MuTepHer 1o aapecy: www.mb63.pb.

Nudopmupoanue 1o BompocamM MPEAOCTaBICHUS  MYHUIUNAIbHOM  yCIYTH
OpraHU3yeTcs CIeAYIOIUM 00pazoM:

WHIUBUyallIbHOE NH(OPMHUPOBAHUE;

nyoIMYHOEe HHYOPMUPOBAHHUE.

1.1.4.MupopmupoBanmre mpoBOAUTCS B popMme:

YCTHOT'O HHPOPMUPOBAHHUS;

MUCbMEHHOTO UH(POPMUPOBAHHUS;

pa3menieHus HHPOpMauH Ha opUIIHATEHOM caiiTe AJIMUHHUCTPALUY;

pa3menieHuss HHPOpMaIul Ha HHPOPMAMOHHBIX cTeHnax MDL;

MH(POPMHUPOBAHUS C IPUBJICUYCHHEM CPEACTB MacCOBON MH(OpMALIHH.

1.1.5. WumuBuayanapbHOE YCTHOE WH(GOPMUPOBAHHWE TpaKJaH OCYLIECTBISETCS
crenMaIiucTaMu AJMUHHUCTPALMK ITPU 0OpaIlleHuy IrpaxaaH 3a uHpopMamueit:

IIPU JTUYHOM OOpalleHNH;

1o Tenedony.

WnauBuayanbHOe  MHCbMEHHOE  MH(GOPMHUPOBAHUME  OCYIIECTBISETCS  IyTEM
HamnpaBieHUs MHCbMEHHOTO OTBETa IO IMoYTe, DJEKTPOHHOM TMouTe, MOCPEICTBOM
(akCUMUIIBHOM CBSI3U, B 3aBUCMMOCTH OT croco0a oOpalieHus 3asBUTeNs 32 KOHCYJIbTalUe,
WIH CIOCOOOM, yKa3aHHBIM B TUCBbMEHHOM OOpaIlleHuH.

[IyOnuuHoe ycTHOEe WH(GOPMHUPOBAHUE OCYIIECTBISETCS C IMPHUBJICUYEHHEM CPEJICTB
MaccoBoi uHpopmanuu (ganee - CMU).


http://www.uslugi.samregion.ru/
http://adminzvezda.ru/
http://www.мфц63.рф/

[IybnuyHoe mnHUCbMEHHOE WH()OPMUPOBAHKWE OCYIIECTBIACTCS IyTEeM NyOIUKAINU
nHpopMaMOHHBIX MaTepuanoB B CMU, a Taxke ux pa3MmemieHus: Ha caiite AIMHUHUCTPAIIH,
Ha MHPOPMALIMOHHBIX CcTeHJaX B AqmuHucTpanuu u MOLL.

1.1.6. Ha  cailite = AJIMUHHUCTpaluu, pa3MEUIAeTCi  TEKCT  HACTOSIIEro
AJIMUHUCTPATUBHOTO PErIaMEHTa C MPUIIOKEHUSIMHU.

1.1.7. Ilpn uabOopMHUpOBAaHUH TIO TelIePOHY, IO FIIEKTPOHHON TOUYTE, MO Mo4Te (TyTeM
oOpamieHus 3asiBUTENI C MHCbMEHHBIM 3alPOCOM O MPENOCTaBICHUU HH(DOpPMALWU) U TPU
JIMYHOM OOpaIlEHUN 3asIBUTEIS:

1) coobmiaeTcst KOHTaKTHAsE HHGOPMAITHUS:

KOHTAKTHBIC JaHHbIE AJMHHUCTpanuu (MIOYTOBBIA ajpec, aapec OQPHIHMATIHLHOTO
WHTEpHET-caiiTa (Ipy HAIMYNK), HOMep TenedoHa I CIIPaBOK, aJIpec IEKTPOHHON MOUTHI);

rpaduk npuema 3asBUTEINEH;

CBEJICHUS O JOJDKHOCTHBIX JIMIIAX, YYacCTBYIOUIUX B MPEAOCTAaBIECHUN MYHULUIAIbHON
YCIIYTH, JOJDKHOCTHBIX JIMIAX, YIOJHOMOYEHHBIX paccMaTpHUBaTh >KajJoObl 3asBUTENIEH Ha
peuieHus u nerctus (0e3aeiicTaue);

2) ocyuecTBisieTcss UHGOPMUPOBAHUE MO MOPSAKY MPEJOCTABICHUS] MYHULIUIIAIBHON
YCIIYTH.

OTtBer Ha TeseOHHBIN 3BOHOK JOJKEH HAauMHAThCS ¢ MHGOpPMalUd O HAUMEHOBaHUU
CTPYKTYPHOTO MOJpa3felieHus AJIMHUHHUCTpPALMM, YYacTBYIOLIETO B  MPEeJOCTaBIEHUU
MYHUIUIAIBHOW YCIyTH, JOJHKHOCTH, (PaMIIINK, UMEHU U OTYECTBE MPUHSABIIETO Teae(OHHBIH
3BOHOK COTpyAHUKAa. Bpems pasroBopa He gosmkHO npeBbimate 10 munayt. Ilpm
HEBO3MO>KHOCTH COTPYJIHUKA, MPUHSBIIETO Tele(OHHBIH 3BOHOK, CAMOCTOSATEIHLHO OTBETUTH
Ha MOCTaBJICHHBIE BOMPOCHI, TeJIe(HOHHBINH 3BOHOK JOJDKEH OBITh mepeaapecoBaH (IepeBecH)
Ha JPYroro COTpYAHHKa JMOO MO3BOHUBIIEMY TPaXIAHUHY JOJDKEH ObITh COOOIIEH HOMEp
TenedoHa, IO KOTOPOMY MOJKHO TOJYYUTh HEOOXOIMMYIO WH(OpMAIHMIO, WX YKa3aH WHOM
croco0 nojydyeHuss UHPOpMaluu O MPaBUIIaX MPEIOCTaBICHUS MYHUIIUIATbHONW YCIIYTH.

1.1.8. B momemenusx Anmuauctparuu, M®PI] (Ha wHOOpPMAIMOHHBIX CTEHIAX)
pa3Meraercs ciaeayromuas nHpopManus:

rpaduk nprema 3asBUTEINCH;

00pas31ibl 3aM0JIHEHUS 3aBUTENIMH OJaHKOB TOKYMEHTOB;

CBEJICHUS O JOJDKHOCTHBIX JIMIAX, MPEJOCTABISIONINX MYHHUIMIAIbHYIO YCIYTY,
JOJKHOCTHBIX JIMIIAX, YIOJHOMOYEHHBIX paccMaTpUBaTh KaloObl 3asBUTENICH HA PELICHUS U
nercTBus (Oe31ecTBIE).

1.2.8. OcHOBHBIMH TpeOOBaHUSAMHU K HH(OPMUPOBAHUIO 3asBUTEIEH SBISIOTCS:

JOCTOBEPHOCTH U MOJTHOTA UHPOPMUPOBAHUSI O MYHUIIUTIATBHON yCyTe;

YETKOCTh B U3JI0KEHUH UH(POPMAIIUK O MYHUIIUIIAILHOHN yCIyTe;

yI0OCTBO M IOCTYIMHOCTh MOJIYyYeHHUS HH(GOPMAIIMU O MYHUIIUTIATBHOM YCIIyTe;

OIIepPaTUBHOCTH MPEJOCTaBICHHS HH(POPMALIUK O MYHHUIIMIIAIBHON yCIyre.

1.2.9. Co nHA mpuema 3asBJICHHsS M NPUIAraéMbIX K HEMY JIOKYMEHTOB 3asBHUTEIIb
UMEeT MPaBo Ha MOJIyYeHHE CBEIEHUI 0 TOM, Ha KaKOM 3Tarle (B MPOLEeCCe BHIMOIHEHUS KaKoH
aJIMUHUCTPATUBHON MpoLEeaypbl) HAXOIUTCS INMPEACTABIECHHOE MM 3asBJIEHHE, MO TenepoHy
WJIH JTUYHO.

2. Ctangapr npeaocraBjaeHUs MyYHHIUNIAJbHOH YCIyTH
HanmeHoBaHMe MYHUIIUNIAJIBHOM YCJIYIH



2.1. HaumeHoBaHMe MyHUIHMIAIBHON yciyru: «Bpigada mopybouHoro Oumera u (WIiIH)
paspelieHus Ha nepecaiky JIEPEBbEB u KyCTapHHUKOB)
(manee - MyHULIMIIAIbHAS YCIIYTA).

2.2. HaummeHoBaHuMe opraHa, MpPEAOCTaBISIOUIET0 MYHUIMNAIBHYIO — YCIIYTY,
AJIMUHHUCTpALIUSI CEIbCKOIO TOCENEeHHUsT 3Be3[la MYHHIIMIAIBHOTO pailoHa beseHuykckuit
Camapckoit o0acTu.

[Ipuem 3ampoca U  JOKYMEHTOB, HEOOXOAMMBIX JJIsi  INPENOCTaBICHUS
MYHHMLMIIAJBHOM  yCIIyrHM, a TakKe BblJada 3asBUTENI0 pe3ylbTaTa MpeoCTaBICHUS
MYHULUIIAJBHON  YCIYTH  OCYIIECTBISIOTCA — AAMUHUCTpanued, a  Takke MOIL],
OCYIIECTBIISIOIUM Yy4acTUe B OOECHEUEHUHU IMIPEJOCTaBICHUS MYHHUIMNAIbHON YCIYyrd B
COOTBETCTBUM C 3aKJIIOYEHHbIM Mexay Anamunucrtpauuii u  MO®L[ ComnamenueM o
B3aUMO/JICHCTBUU.

2.3. IIpaBoBbIMH OCHOBAHUSIMHU JUIsI IPEI0CTABICHNUSI MYHULIMITAILHOM YCIIYTH SBJISIOTCA:

I'panocTpoutenshbiii koaekc Poccuiickoit denepanmy;

3emenbHbIN koseke Poccuiickoit @enepanny;

®enepanpHblif 3ak0H 0T 06.10.2003 N 131-®3 "O6 o0muX NpUHLMIAX OpraHU3aLMNH
MECTHOTO camoymnpasieHus B Poccuiickoit @enepanun';

OenepanpHblii 3ak0H oT 27.07.2010 N 210-®3 "OO opraHuzanuu MpenoCTaBICHUS
rOCyJapCTBEHHBIX 1 MyHULMIIAIBHBIX yCIyT'";

3akoH camapckoi obmactu ot 12 wmrons 2006 roga N 90-I'[ «O rpamoctpouTenbHON
NesITeNbHOCTH Ha Tepputopuu Camapckoit o01acTuy;

3akon Camapckoit oomactu ot 03.10.2014 N 89-T'1 "O npenocraBienuu B Camapckoit
001acTH TOCYITapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT 110 SKCTEPPUTOPUATHLHOMY TPUHLIMITY";

[Ipuka3 MunuctepcTBa crpoutenbcTBa Camapckoit oomactu ot 12.04.2019 «56-m «O6
YTBEP)KJICHUHM TIOPSIKAa TIPEIOCTaBICHUS MOpPyOoO4YHOro Owmiera u (WIM) pa3peimieHus Ha
MepecajKy AEPEBbEB U KYCTaPHUKOBY;

YcraB MyHHIUDANbHOTO paiioHa beseHuykckuit Camapckoil 001acTé  yTBEpKICH
Pemennem CobOpaHus mpeacTaBUTEICH CENbCKOTO MOCEJICHHs 3Be3a MYHHUIIMITAILHOTO paiioHa
besenuykckuii ot 15.04.2014 Ne 105/28;

Hacrosmuit agMUHUCTpATUBHBIN PEIIaMEHT.

2.4. Pe3ynbTaToM NpeI0CTaBICHUS MYHUIIMTIATLHON YCIYTH SBJISIETCA:

BblJJaya mopyOouHOro Ouyeta W (WIM) paspelieHuss Ha TNepecaiKy [epeBbeB U
KYCTapHUKOB;

OTKa3 B BbIJaue MOpyOouHOro Owsera M (WiM) pa3pelieHHs Ha MEepecasiky JEepPeBhEB U
KYCTapHUKOB.

2.5. MyHununanpHas yciayra mpefocTaBlsieTcss B TedeHue 15 pabouux AHe co THS
PErucTpalyy 3asBJICHUS O IPEIOCTABICHUN MYHUIIUNIATBHOM YCIIYTH.

2.6. Jlng nosyyeHuss MyHUIUIIAIbHOM YCIIYTH 3asBUTENIb CAMOCTOSATENbHO MPEICTaBISET B
AJIMUHHCTpalMIO, B TOM yucie nocpeactsoM [lopTana rocynapCcTBEHHBIX M MYHULIMIAIBbHBIX
yenyr Camapckoit obnactu, unu B8 M®I] crnenyromine TOKyMEHTHI:

- KOIHIO JJOKYMEHTA, YJOCTOBEPSIOUINNA JINYHOCTD 3asiBUTENS (3asBUTENEH), SBIISIOIIErOCs
($U3NYECKUM JIMLOM, JTUOO JTUMYHOCTh MPEeACTaBUTENS (PU3MUECKOTO WM IOPUAMYECKOrO JIMIa, a
TaKXe JJ0BEPEHHOCTb, MOATBEPKAAIOIIAs TOJIHOMOYHMH NIPEACTABUTENS;

- IPABOYCTaHABIMBAIOIINE JOKYMEHTHI Ha 3€MEJIbHbIM y4acTOK, Ha KOTOPOM HAaXOJUTCS
(HaxogmsaTcs) mpennosiaraemMoe (ble) K yOaleHUIO JepeBO (IepeBbsi) M (WIM) KyCTapHUK
(KycTapHHMKH), BKJIIOYAsl COTJIalIeHHE 00 YCTAaHOBJIEHUH CEPBUTYTA (€CIH OHO 3aKII0YaIoCh);



- pa3pellleHUuE Ha MCIIOJb30BaHUE 3€MElb WIM 3E€MEIbHOIO y4acTKa, HaXOSIIHUXCS B
rOCYyJapCTBEHHON WM MYHUIUMNAIbHOW COOCTBEHHOCTH, ©O€3 MpeJOCTaBICHUS 3EMENbHBIX
YYaCTKOB U YCTAHOBJIEHUS CEPBUTYTA B CIIy4ae, €CJIM COOTBETCTBYIOLIUI 3€MEIbHBIM y4aCTOK HE
ObLT IPEJOCTABIICH 3asSBUTEIIO M OTCYTCTBYET COTJIAIIEHUE 00 YCTAaHOBICHUH CEPBUTYTA;

- pa3pelieHre Ha CTPOUTENBCTBO, PEKOHCTPYKIINIO 00BEKTa KalUTAIIBHOTO CTPOUTENLCTBA,

- IpeanucaHue opraHa rocyAapCTBEHHOTO CAHMTApPHO-3IUIAEMHOJIOIMYECKOr0 Haja3opa B
ciiydae, €Ciu yaajieHue JiepeBa (JiepeBbeB) U (UIM) KyCTapHUKa (KyCTApHUKOB) MPEANOJIaracTcs
B COOTBETCTBHUM C MPEANMCAHUEM OpraHa rocydapCTBEHHOTO CaHUTAPHO-3IHJIEMUOJOTHYECKUX
TpeOOBaHMI K OCBEIIEHHOCTH W MHCOJISIIAY JKWIIBIX M MHBIX TIOMEICHHH, 3/JaHNH;

- nokymeHT (mH(poOpMarus, coaepKamascs B HEM), CBUICTCILCTBYIOIIHNA 00 yruiate
BOCCTaHOBUTEJIBLHONW CTOMMOCTH, 3@ UCKIIOYEHHEM CIY4aeB, MPEIyCMOTPEHHBIX IyHKTOM 2.13
HACTOSIIET0 MOPSAKa;

- cxeMa 01aroycTpoicTBa M O3EJIEHEHUS 3€MEJIbHOTO y4acTKa, Ha KOTOPOM HAaXOJUTCS
(maxonmsTcsi) mpenmnosiaraeMoe (ble) K yOaJIeHUI0 JepeBO (AepeBbsi) W (WIHM) KyCTapHUK
(kycTapHHMKH), ¢ TpaUKOM MpPOBEACHUS pabOT MO TAKOMY YAAJNEHHUIO U (WJIM) UX Iepecasike,
paboT 1o 61aroyCTPONCTBY U O3€JICHEHHI0. TpeboBaHus K cxemMe OJaroycTpoicTBa 3eMeJIbHOTO
ydacTKa yCTaHaBIIMBAETCS MpaBUJIaMU OJIar0ycTpOMCTBa;

- cXeMma pa3MelieHus mpesanojaraeMoro (bIX) K yOaJICHUIO JepeBa (JepeBbeB) U (WIIH)
KyCTapHUKa (KyCTapHUKOB) (CUTYallUOHHBIM TUIaH).

2.7. lokymeHTamMu u WH(pOpMalend, HEOOXOUMBIMUA B COOTBETCTBHH C HOPMATHBHBIMHU
MPaBOBBIMU aKTaMHU JUIsl NPEAOCTABJICHUS MYHULUIAIBHOM YCIYI'M, KOTOpblE HaxOJISITCs B
pacrnopsKEeHUH WHBIX OPraHOB M OpPraHM3alui U 3alpaniuBaloTcs AJIMUHUCTpAlMEd B opraHax
(opranuzanusx), B pacrlopsbKEHUU KOTOPBIX OHM HAaXOJATCS, €CJIM 3asBUTEIb HE MPEICTaBHII
Takue JOKYMEHThI U HH(OPMALIUIO CAMOCTOSITENILHO, SIBIISIFOTCS:

- MPaBOYCTaHABJIMBAIOIIME TOKYMEHTHl Ha 3€MENbHBIM y4yaCTOK, Ha KOTOPOM HAaXOJHUTCS
(maxonmsTcst) mpenmnosiaraeMoe (ble) K yOAJICHUIO JepeBO (aepeBbsi) W (MIM) KYCTApHUK
(KycTapHHKH), BKJIIOYas COTJIANIEHNE 00 YCTAaHOBJICHUH CEPBUTYTA (€CIIM OHO 3aKJII0YajIoCh);

- paspellieHHe Ha HCIOJIb30BaHME 3eMejlb WM 3€MEJIbHOTO YYacTKa, HaXOISIIUXCS B
rOoCy/IlapCTBEHHOW WJIM MYHMIIMIIAIBHOM COOCTBEHHOCTH, 0€3 MpPEeJOCTaBICHHS 3EMEJIbHBIX
Y4acTKOB U YCTAaHOBJICHUS CEPBUTYTA B CIy4ae, €CIM COOTBETCTBYIOIIUN 3eMEIbHBIA y4acTOK
He ObUT NMPEJOCTABIICH 3aIBUTEI0 U OTCYTCTBYET COIJIAlIeHHE 00 yCTaHOBJICHUU CEPBUTYTA,

- paspelieHre Ha CTPOUTEILCTBO, PEKOHCTPYKIUIO 00bEKTa KallUTaIbHOTO CTPOUTENILCTBRA;

- JOKyMeHT (uH(OpMaIHs, CcoAeprKallascs B HEM), CBHICTEIbCTBYIOUIMI 00 yraTe
BOCCTaHOBUTEJILHOW CTOMMOCTH, 32 UCKIIOYEHHEM CIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 2.13
HACTOSIIIEro MOPsIKa.

Opran, npeaocTapisONMi MyHUIIUIAIBHYIO YCIYTy, HE BIpaBe TpeOOBaTh OT 3asiBUTENS
MIpeJICTaBJICHHs] JOKYMEHTOB U WH(OpMAlMK WU OCYIIECTBICHUS NEHCTBUM, IpEICTaBICHUE
WIA OCYLIECTBJICHHE KOTOPbIX HE IPEAyCMOTPEHO HOPMAaTHUBHBIMH IPABOBBIMU aKTaMH,
PEryIUpYIOIUMU  TPEAOCTaBICHHE MYHUIMMNAIbHOW YCIyTH, a TakkKe NpeicTaBIeHUs
JTOKYMEHTOB ¥ MH(OpMaIH, KOTOPbIE HAXOATCS B pacOpsKEHUH OpraHa, MpeJoCTaBIIsIONIero
MYHULUOAIBHYIO  YCIYI'y, HMHBIX TOCYJapCTBEHHBIX OpraHoB, OpraHoB  MECTHOTO
CaMOYIIPaBJIEHMsI, OpraHu3alMi, y4YacTBYIOIIMX B MPEJOCTABIEHUH TOCYIapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT, B COOTBETCTBHHM C HOPMATHBHBIMU NMPABOBBIMU akTamu Poccuiickoit
denepany, HOPMATHBHBIMHM TPaBOBBIMM akTaMu cyObekta Poccuiickoit ®eaepauuu,
MYHHIIUITATEHBIMU TPABOBBIMU aKTaMHU.

2.8. OcHoBaHMs Ui OTKa3a B TIpuUeMe JIOKyMEHTOB, HEOOXOOUMBIX IS

MPEIOCTAaBIECHUS MYHUIIUIIAIBHOM YCIIYTH, OTCYTCTBYIOT.



2.9 HcuepnblBaloliUi INepeyeHb OCHOBAHMM J[Jii NPUOCTAHOBJIIEHMS WJIM OTKa3a B
IIPEIOCTABICHUU MYHULIMTIIAIBHON YCIYTH

2.10 OcHoBaHus Uil NOPUOCTAHOBJIEHUS IPEAOCTABIECHUS MYHULUINAIBHON YyCIyru
OTCYTCTBYIOT.

2.10.2. OcHoBaHMsIMM Uil OTKa3a B IPEAOCTAaBICHUUM MYHULUNAIBHON YCIYI'd
SIBJISIFOTCSL

1) oOpamenue B opras, He YIIOJTHOMOUYEHHBIN Ha TMPUHATHE PEHICHUS O MPEIOCTaBICHUS
nopybo4HOTO OriieTa U (W) pa3pelieHus Ha IEPecaKy epPeBhEB U KyCTAPHHUKOB;

2) He MpenoCTaBICHHUE JIOKYMEHTOB, IMPEAYCMOTPEHHBIX ITYHKTOM 2.6 HaCTOSIIEro
[Topsnka;

3) OTCYTCTBHE Yy 3asiBUTEJII OCHOBaHHWM IO MCIOJB30BAHUIO 3E€MJIM WU 3E€MEIBHOIO
y4acTKa, Ha KOTOPBIX COTVIACHO 3asIBJIICHUIO, MpEAIoaraeTcs yaajieHue (mepecaaka) 1epeBbeB 1
(1K) KyCTapHHUKOB;

4) ynanenue (mepecajka) IepeBbEB U (WJIM) KYCTAPHUKOB HE TPEOYeT MpeAoCTaBICHUS
nopyoouHoro Owiera W (WM) pa3pelieHHs Ha TEPecajKy JACpeBbEeB U KYCTapHUKOB B
COOTBETCTBUU C HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) mosiydeHne MopyooOdHOro OmieTa W (WIM) Pa3pelieHHus] Ha TEpPecajKy JEpeBbEB U
KYCTapHUKOB MPEIIOJIAraeTcs I Lejed, He MpeayCMOTPeHHbIX IMyHKTOM 1.1.1. Hacrosmiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA;

6) npeanongaraeMble 3assBUTENEM K CHOCY (IPOU3PACTAIOLIME B €CTECTBEHHBIX YCIOBHSIX)
00BEKTHI PaCTUTENILHOTO MUPA, 3aHeceHHbIe B KpacHyto kaury Poccuiickoit @enepanuu 1 (Uin)
Kpacnyto kaury Camapckoit 001acT;

7) HeorulaTa BOCCTAHOBUTEIBHON CTOMMOCTH B Cllydae, KOrJa ee orulaTa TpeOyeTcs B
COOTBETCTBHUU € MyHKTOM 2.13 Hacrosero Pernamenra.

2.13. Tlpouemypa mpemocTaBlieHUs MOPYyOOUHOTO Owmiera u (WiIHM) paspemieHus Ha
nepecasiky AepeBbEB U KYCTAPHUKOB OCYIIECTBIISIETCS 3a IU1aTy. BoccTaHOBUTENbHAS CTOUMOCTh
HE YIUIaYMBaeTCs B CIyvae:

1) obecnieyeHue CaHUTAPHO-IMUAEMUOJOTHUECKUX TPeOOBAaHMM K OCHALEHHOCTH MU
MHCOJISIIMU JKUJIBIX M HHBIX NOMEIIEHUH, 3/aHUi B COOTBETCTBMM C IPEIIHCAHUEM OpraHa
rOCyJapCTBEHHOTO CAaHUTAPHO-3MUIEMUOJIOTHYECKOTO Haa30pa 00 oOecrnedyeHur CaHMTapHO-
SMUJIEMHOJIOTMYECKUX TPEOOBAHUHN K OCBELIEHHOCTH M MHCOJISALMM KWIbIX U MHBIX IOMEIEHUH,
3JIaHUH;

2) ynaneHus aBapuiHbIX, OOJIbHBIX IEPEBbEB U KYCTAPHUKOB;

3) nepecaJiku 1epeBbEB U KYCTaPHUKOB;

4) npu paboTax MO PEMOHTY M PEKOHCTPYKLIMU B OXpaHHOH 30HE MHXKEHEPHBIX ceTeil (B
TOM YHCJIE COOPY)KEHHUH U yCTpOICTB, 00E€CIEUNBAIOUINX UX 3KCIUTyaTallUi0), HE CBS3aHHBIX C
paclIMpeHueM CYILECTBYIOLUUX MHXKEHEPHBIX CeTell, a Takke NMpH paboTax MO COACPKAHUIO U
00CITy’)KUBaHUIO IOPOT M MH)KEHEPHBIX CETEH B UX OXPAHHBIX 30HAX;

5) npu paboTax, pUHAHCHPYEMBIX 3a CUET KOHCOJIMIAMPOBAHHOTO OropkeTa Poccuiickoit
denepanuu.

[Inaroii sBHIsieTCS BOCCTAHOBMTENbHAS CTOMMOCTb, 3auHciisieMas Ha OFOJUKETHBIM cyer
MYHUIUOAIBHOTO oOpa3oBanus. Ilopsaok omnpeneneHuss BOCCTAHOBHUTEIBHOM CTOMMOCTH
OTPEAEIAETCS MyHULIUIIAIBHBIM IIPABOBBIM aKTOM.

2.14. MakcuMalIbHBI CPOK OKHJIAHHSI B OYepear NP JIMYHOM OOpallleHHH NpHU Mojade
3asBJICHHS O NPEJOCTABIEHUM MYHUIMIAIBHOM YCIYIM M TpH IOJIyYEHUU pe3yibTara
MPEJOCTaBICHUSI MyHULIUTIAIBHOM YCIYTH cocTaBisieT He Oojee 15 MUHYT.



2.15. Perucrpanms 3ampoca (3asBJI€HHUsI) O MPEIOCTaBICHUN MYHHIHUIAJIBHON yCIyTH,
MOCTYNMBILETO B MUCHMEHHOW (opMe Ha JUYHOM NpuéMe 3asBUTENS WU IO TO0YTe, B
3JIEKTPOHHOH (pOpME OCYIIECTBISIETCS B JIEHb €0 MOCTYIIJICHHS.

[Ipu noctymiennu 3amnpoca (3asBiI€HHUS) O NPEJOCTABICHUN MYHULIMIIAIBHON YCIYTH B
NUCbMEHHON (opMe B Hepaboumid WM TpPa3gHUYHBIA JI€Hb, PErucTpanus 3asBICHHUS
OCYILECTBIISICTCSI B TEPBbI pabounii JeHb, CASAYIONIMA 32 HepaOOYMM WM TPa3THUYHBIM
JTHEM.

2.16 Mecropacmoyio)keHHe MOMEIIEHUs, B KOTOPOM IPEAOCTABISIETCS MYHUIIUIIAIbHAS
ycillyra, JOJDKHO OHIpPENeNATbCcs € Y4eTOM MElIEXOJHOM JOCTYIHOCTH OT OCTaHOBOK
oOmiecTBeHHOTO TpaHcrmopTta. lloMemeHus, B KOTOPHIX MPEAOCTABISACTCS MYHHLUTAIbHAS
yciyra, s ynoOcTBa 3asiBUTENIEH pa3MELAloTCs Ha HWKHUX, MPEINOYTUTENIbHEE Ha MEPBbIX
ATa)kax 37AaHHUS.

[Ipuém 3asBuTENEl OCYLIECTBISIETCS B CHENUAIBHO BBIJCJIEHHBIX MeECTax Ul
MH)OPMUPOBAHUS, OXHUIAHUS M IpUeMa 3asBUTENIeH, MecTax ajs 3aloJIHEHUS 3alpocoB
(3asiBNEHUN).

CrienaJibHO BBIJICIICHHBIE MECTa B AJIMUHUCTPAIIUU 000PYIyIOTCS:

MIPOTUBOTIOKAPHOM CUCTEMON U CPEACTBAMU MOKAPOTYLIECHNUS;

CUCTEMOM OMOBEUICHHS O BOSHUKHOBEHUH YPE3BbIYAITHON CUTYyaIUH.

Bxon u BBIXOI M3 MOMEUIEHHH OOOpYIYIOTCSI COOTBETCTBYIOIIMMHU YKAa3aTEIsIMH C
aBTOHOMHBIMH HCTOYHHUKAMHU OecriepeOOHHOT0 MUTaHUS.

MecTta oxuaHusl JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSM Ui 3asBUTENEH U
ONTUMAJBHBIM YCIOBUSAM pabOThl [OJDKHOCTHBIX JHI. Mecra OXXKHMIAaHUS B Ouepend Ha
MPEIOCTABJICHUE WM TOJY4YeHHE JOKYMEHTOB OOOpPYAYIOTCS CTYNbSIMH, KpPECEIbHBIMU
CEKIIMSIMU, CKaMbsIMU (OaHKETKaMH).

KonnuectBo MecT oxugaHusi omperensercs Hcxons U3 (aKTUYecKOodl Harpy3sku u
BO3MOYKHOCTEH JIJIs UX pa3MENICHUs B 3[JaHUH, HO HE MOXKET COCTaBJIATh MeHee 10 MecT.

Mecrta uisi 3aloJTHEHUs 3ampocoB (3asBJICHUM) OOOPYIYIOTCS CTYNBSIMH, CTOJAMH
(cTolikamMu) 1 0OecIeuynBarOTCsl 0Opa3laMy 3aroJHEHUS JOKYMEHTOB, HH(GOPMAITHEH O IepedHe
JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTaBICHHS] MYHUIIUIAIBHOM YCIIyTry, OI1aHKaMH 3aIpoCOB
(3asiBNIEHUI) U KaHUEISPCKUMHU MTPUHAICKHOCTSIMH.

Mecra uHpOpMHpOBaHUS, TMpeAHA3HAUEHHBbIC Ui O3HAKOMIICHHS 3asBHUTENCH ¢
nH(OPMALMOHHBIMUA MaTepHaliaMU O MPEJOCTAaBICHUN MYHULUIAIBHOU YCIYTH, 000pYyIdYyIOTCS
MH(OPMALIMOHHBIMU CTEHJIAMU, Ha KOTOPBIX pa3MelaeTcss HHpopMalys, ykazaHHas B IYHKTE
1.3.3 Hacrosiiero AAMUHUCTPATUBHOTO PErjlaMeHTa.

Bxonpl B momemieHuss 00OpYAYIOTCS TaHAYCaMHU, pPACIIMPEHHBIMH MPOXOJAMH,
MO3BOJISIIOIIMMU  00€CTeYnTh OeCHpEeNATCTBEHHBI MOCTYNl WHBAJIWOB, BKIIOYas WHBAJIUJOB,
HCIOJIL3YIOUINX KPeca-KOSICKH.

LentpanpHplii BXOA B TMOMEUIEHUA o00opyayeTcs HWHPOPMALMOHHOW TaOIUYKON
(BBIBECKOIT), coZieprKalliell COOTBETCTBYIOIIEE HAMMEHOBAHUE, C UCTIOIb30BAHUEM YKPYITHEHHOTO
mpudTa U IWIOCKo-ToYeyHoro mpudTta bpaiins.

[Ipu HanmM4MM 3aKIHOYEHUS OOLIECTBEHHONW OpraHU3allMi WHBAINIIOB 0
TEeXHUYECKON HEBO3MOXKHOCTH 00eCIIeYeHus! JOCTYITHOCTH MMOMEIIeHNH (3/1aHus) U1 HHBAJIUI0B
Ha CIELHMAIBHO IMOATOTOBJIEHHOIO COTPYAHHMKA YUpeKJIeHUs (OpraHusalyu), B KOTOPOM
MIPENOCTABIISIETCd MYHULUIANbHAS yCIyra, aJIMUHUCTPAaTUBHO-PACHOPAIUTEIBHBIM —aKTOM
BO3J1araercs 00s3aHHOCTh MO OKA3aHUIO CUTYallMOHHOM MOMOIIM MHBAJIMJIAM BCEX KaTeropuil Ha
BpeMs IIPEIOCTABIEHUSI MYHUIIUTIAIIBHOM YCIIYTH.



JUiss WMHBaNMIOB MO 3pEHHI0 oOOecreynBaeTcss AyOiIMpoBaHME HEOOXOAMMOM st
O3HAKOMJICHUSI 3PUTEIbHOW HMH(OPMALMU, a TAKXKE HAJAMUCEH, 3HAKOB MU WHOW TEKCTOBOU M
rpadudeckoil nHGOpMaIMKU 3HAKAMU, BHIIIOJIHEHHBIMU YKPYIMHEHHBIM HIPU(PTOM U penbeHO-
ToueyHbIM mipudToM bpaiins. s WHBAIUIOB MO CIOyXy oOecrmeuyuBaeTcs TyOnupoBaHUE
HEOOXOJMMOM JUIsi O3HAKOMJICHHSI 3BYKOBOM HMH(POPMALMM TEKCTOBOH H rpadudeckoit
nHpopmanuei (Oerymel CTpoKoii).

2.17. Iloka3zaTenssMu JIOCTYIMHOCTH M Ka4e€CTBA MPEAOCTaBICHHSI MyHUIIMIIAIBHON YCIyrU
SIBJISIFOTCSL:

- CBOEBPEMEHHOCTb MPEIOCTABICHUS MYHUIIUIIAIBHOW YCIIYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX JKaT00 €O CTOPOHBI 3asBUTENICH K KayecTBY
MIPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIIYTH;

- BO3MOYKHOCTb IIPEIOCTABJICHNS MyHULIUTIATbHON yciyru Ha 6aze M®1];

- CHWKEHHME MAKCHUMAaJbHOIO CpPOKAa OKMJIAHMS IPU I0Ja4e JTOKYMEHTOB U IPHEME
pe3ynbTaTa IpeloCTaBICHN MyHULUIIAIbHON YCIYTH.

2.18 3ampoc (3asBiIeHHME) U AOKYMEHTHI, MPEAYCMOTPEHHBIE MyHKTOM 2.6 HACTOAIIEro
aMUHUCTPATUBHOTO pErjiaMeHTa, MOTYT OBITh MOJAaHBI 3asBUTENEM B AnMuHUCTpamnuio, MOIL]
JIMYHO JIMOO C HUCIOJIb30BaHWEM EnnHOro moprasna rocyapCcTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
niu [lopTana rocyaapcTBEHHBIX M MyHUIIMNAIbHBIX yciayr Camapckoii 00macTH.

[IpenocTaBneHre MyHULIUIIAILHOW YCIYTU B JIEKTPOHHOM (opme, B TOM YMCIe TOogada
3asiBUTEJIEM 3asBJICHUS U JOKYMEHTOB WM 3asBJICHUS 00 3JEKTPOHHOW 3alMCH B JIEKTPOHHON
dbopme ¢ ucnonb3zoBaHueM EanHOro moprana rocygapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT,
OCYILECTBJISIETCSI B COOTBETCTBUM C 3aKOHOJarenbcTBOM Poccuiickoit  ®@enepauuu  u
3akoHomarenbcTBOM — Camapckoid  oOmactn. CocTaB  aJMUHUCTPATUBHBIX  TPOLETYD,
MPEAOCTABISIEMBIX B JJIEKTPOHHOM BHJIE, & TaKKe€ JEHCTBHI 3asBUTENS IO TOJYYEHUIO
nH(pOpMaLIUK O IPEJOCTABICHUN MYHUIIUTIAIBHON YCIYTH B 3JIEKTPOHHOM BUJE ONPENENSIETCS B
COOTBETCTBUU C COJICPKAHUEM 3TAIOB MEPEX0/1a Ha MPEAOCTABICHNE MYHUIIMIIAIIBHON YCIYTH B
ANIEKTPOHHOM BHJIE.

3. CocraB, noc/j1e10BaTEJIbHOCTh U CPOKH BbINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP,
TPeOOBaHMSA K NMOPSAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS
aIMMHUCTPATUBHBIX NPOLEAYP B JIeKTPOHHOH popme

3.1. Ilpm mnpenocraBIeHWH MYHHIMNAIBHON YCIYTH OCYIIECTBIISIOTCS —CIIEAYIOLIHE
aIMUHHCTPATHUBHBIE TIPOLICTYpPHI:
- TpueM 3asABIEHUS W UHBIX JIOKYMEHTOB, HEOOXOAWMBIX I MPEJOCTaBICHUS
MYHUIMITATBHON YCIIyTH;
- (opMHpPOBaHHME W HAINPaBICHHE MEXBEIOMCTBEHHBIX 3alpoCOB, a TaKXe 3alpoCOB B
OpraHu3alllH, B PACIIOPSYKEHUH KOTOPBIX OHU HAXOJATCS;
- MMOATOTOBKA U BBIJaua MOpyOOYHOro OumiieTa U (MJIM) pa3pelieHus] Ha Iepecaaky JepeBbeB U
KYCTapHUKOB JHMOO TMpUHATHE pelieHHus o0 OTKa3e B BblJaue MOpyOOdHOro Owmiiera M (WIIH)
paspeleHus Ha Iepecasiky AepeBbeB U KyCTapHUKOB.

bnok-cxema npenoctaBieHns MyHUIIUIAIBHON YCIYTH NMPUBEAEHA B MpUJIoKeHnn Ne 2 k
AJIMUHUCTPAaTUBHOMY perjlaMeHTYy.

3.2. OcHoBaHueM (IOpUAMYECKUM (AKTOM) Hayajia BBIIOJHEHHUS aJIMUHHCTPATHUBHON
MPOLEAYpPhI SBJISIETCS OOpalleHne 3assBUTEINS 3a NMPEeJAOCTaBICHUEM MYHULUNAIBHON yCIyru B



AJMUHHCTpALMIO C COOTBETCTBYIOUIMM 3asBJICHHEM M JOKYMEHTaMH, HEOOXOJWMBIMU IS
IIPEIOCTABICHUS MYHULIUIIATBHON YCIIYTH.

3.3. JIOKHOCTHBIM JIMIIOM, OCYIIECTBJISIONIMM aJMUHUCTPATUBHYIO MPOUEAYPY,
SBJIIETCSl JOJDKHOCTHOE JIMIO AJMHUHMCTpPALMM, YIOJHOMOYEHHOE Ha IpPHUEM 3asBIECHUS U
JOKYMEHTOB I IPEJOCTaBICHUS MYHULUIAIBHON YCiIyru (Hajnee - JOJDKHOCTHOE JIMILIO,
OTBETCTBEHHOE 3a IIPUEM 3asIBJICHUS U JOKYMEHTOB).

3.4. JIoJ5KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM 3asIBJICHUS U JOKYMEHTOB:

1) ocymiecTBISAET IPUEM 3asIBJICHUS U JJOKYMEHTOB;

2) npoBepseT KOMIUIEKTHOCTh TPEJICTABICHHBIX 3asBUTENEM JIOKYMEHTOB, HWCXOJd U3
TpeOoBaHMiI myHKTa 2.6 HACTOSIIEr0 aJMUHUCTPATHBHOTO perijamMeHTa, W (OpMHUPYET
KOMILJIEKT JOKYMEHTOB, MPECTaBICHHBIX 3asBUTEIIEM;

3) peructpupyer 3asBICHHE B KYypHaJe PErUCTPaMH BXOIAUIUX TOKYMEHTOB.

Peructpauuss B KypHaje perucTpalvyd BXOJSMIMX JOKYMEHTOB OCYILECTBIISETCS
MIOCJIEIOBATEIBHO UCXO/IS U3 BPEMEHH MOCTYIUIEHUS 3allPOCOB.

3.5. Ecnu npu npoBepke KOMIUIEKTHOCTH IMPEACTABIEHHBIX 3asBUTENEM JOKYMEHTOB,
ucxXoasd M3 TpeOoBaHMU NMyHKTa 2.6 aJMHHHUCTPATUBHOIO PErJIaMEHTa, JOJKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a TMpHEM 3asBJICHUS M JOKYMEHTOB, BBISBISET, UYTO JOKYMEHTHI,
MIPE/ICTABIICHHbIE 3asBUTENIEM IS IMOJIYYEHUS MYHHUIMNAIbHOW YCIyTHd, HE COOTBETCTBYIOT
YCTAQHOBJICHHBIM YKa3aHHBIM IYHKTOM aJMUHUCTPATUBHOI'O perjamMeHTa TpeOoBaHUSIM, OHO
YBEIOMIIIET 3asgBUTENSI O HEJOCTAIOMIMX JTOKYMEHTax U IpeJuiaraeT MOBTOPHO oOpaTHThCH,
cobpaB HEOOXOTUMBIH TTaKET JOKYMEHTOB.

B caywae otkaza 3agBuTens OT JI0paOOTKH JOKYMEHTOB JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MpHUEM 3asBJIEHUS U JOKYMEHTOB, MPUHUMAaET JOKYMEHTHI, oOparias
BHMMAaHHE 3asBUTEJIS, YTO YKa3aHHbIE HEJOCTAaTKU OyIyT HpPEmsITCTBOBATH MPEIAOCTABICHUIO
MYHHUIIUIIAITBHOU YCITYTH.

[Ipn >xemaHuu 3asBUTENs YCTPaHUTh MPEMSATCTBUSA, IMpEpBaB IMOJadyy JTOKYMEHTOB,
JOJKHOCTHOE JIUII0, OTBETCTBEHHOE 3a TpUEM 3asBIICHHUS M JOKYMEHTOB, BO3BpAaIlaeT
JOKYMEHTHI 3asIBUTEIIO.

MakcuMalbHbIE  CPOK  BBIMOJIHEHHSI JE€HCTBUM, MPEAYCMOTPEHHBIX HACTOSIINM
IMYHKTOM, COCTaBJISAET 15 MUHYT.

3.6. MakcumanbHbIi  CpPOK  BBINOJHEHUS  aJIMUHUCTPATUBHOW  MPOLEAYpPHI,
MPeIyCMOTPEHHON MYHKTOM 3.5 HacTosmero AJIMUHUCTPATUBHOTO PErIaMeHTa, COCTaBIseT 1
pabouwii ACHb.

Kpurtepuem npuHsTHS peuieHus sBIsSETCS HaTU4He JTOKYMEHTOB, YKa3aHHBIX B MMYHKTE
2.6 aIMUHHUCTPATUBHOTO  pEriiaMeHTa, KOTOpble 3asABUTENb JOJDKEH TMPEICTaBUThH
CaMOCTOSATENBHO.

3.7. Pe3ynpTaTOoM aAMHHHCTPATHUBHOM MpPOLEAYpPHl SBJISETCA IPUEM JIOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM.

Crocobom  ¢ukcanuu pesynbTaTa aJIMUHHUCTPATUBHONW TMPOLEAYPHl  SIBIAETCS
peructpanus 3asBJIEHUS B )KypHaJe PETUCTPAIK BXOIAIINX JOKYMEHTOB.

IIpreM TOKYMEHTOB MpH OOpPALEHUH 110 TOYTE JUOO0 B 3JIEKTPOHHOM popme

3.8. OcHOBaHMEM (FOpUIMYECKUM (aKTOM) JUId Hayasla aIMUHUCTPATUBHON MPOLEAYPHI
SBIISIETCS OCTYIUIEHUE B AIMUHHUCTPALIMIO TIO 1OYTe MO0 B ANEKTPOHHOU (hopMe ¢ MOMOIIbIO
aBTOMATHU3UPOBAHHBIX  HMH(DOPMALMOHHBIX  CHCTEM  3asdBJIEHUS O  IPEJOCTaBICHHUU
MYHULUOAIBHON yCIyTH.



3.9. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM 3asIBJICHUS U JOKYMEHTOB:
1) peructpupyer OCTYNHUBIIEE 3asBJICHUE B KYpHAJIE PETUCTPALIMHU BXOIALIIUX TOKYMEHTOB;
2) npoBepseT KOMIUIEKTHOCTh IPEJICTABICHHBIX 3asBUTENEM JIOKYMEHTOB, HCXOJAd U3
TpeOoBaHMI MyHKTa 2.6 aJIMHUHUCTPATUBHOIO periameHTa, M (HOpPMUPYET KOMILJIEKT
JOKYMEHTOB, IIPEJICTaBICHHBIX 3asIBUTEIIEM;
3) yBemomJisieT 3asBHUTENA MO TeiaedOoHYy MO0 MOATOTABIMBAET, MOJIMUCHIBACT U HAIpPaBIsSET
3asgBHUTENIO MO MOYTe Ha OyMa)KHOM HOCHTENE JIMOO B DIEKTPOHHOW (opme (Ipw HamIu4uu
AJIEKTPOHHOTO ajJpeca) YBEAOMIICHHE O PErHCTPAllMM 3ampoca (3asBJICHUS) O MPEAOCTaBICHUN
MYHULMIAIBbHOW. BTopoil »k3eMImisip yBeJOoMJIeHHS Ha OyMa)KHOM HOCHUTENIE XPaHUTCA B
AJIMUHUCTpaLIU

3.10. Kputepuem npuHATUS pELICHUS SBISETCS HAIWYHUE 3asBJICHUS U JOKYMEHTOB,
MIPEICTABIICHHBIX 110 IOYTE JIHOO0 B 3JIEKTPOHHOU (popMme.

3.11. Pe3ynpTaTtoM aJMHMHHUCTPATUBHOW MpPOLEAYpPHl SBJSETCS HpPHEM JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM.

3.12. CnocoboM ¢ukcamuu pesyiabTaTa aJIMUHHCTPATUBHON HPOLEAYpHl SIBIISETCS
perucrpanus 3asBJI€HUS B )KypHaJe PETUCTPAIMU BXOAAUIUX TOKYMEHTOB.

3.13. MakcuManbHbIA CPOK BBIITOJTHEHUS aJMUHACTPATUBHON MPOLEYPHI COCTABISET 1
pabouwii 1eHB.

[Tpuem 3asiBIIEHUS U MHBIX TOKYMEHTOB, HEOOXOUMBIX ISl TIPEIOCTABICHHS
MYHUIMIAIBHON yciyru, Ha 6aze M®I]

3.14. OcHoBanneM (ropuauyeckuMm (akTom) JJIs MpueMa JOKyMEHTOB Ha Oaze M®DI]
SABIISETCSl OOpalleHue 3asBUTENSI C 3asBICHHEM U JOKYMEHTaMH, HEOOXOAMMBIMU ISt
MpEeIOCTaBICHNUSI MyHUIIUNIAbHOU yciyru, B MOII.

3.15. Corpynnuxk MOPII, OTBETCTBEHHBIH 3a MPUEM M PETUCTPAIMIO JTOKYMEHTOB,
YTOYHSET TpeaMeT oOpamenus 3asButenss B MODPI[ u  mpoBepsieT COOTBETCTBHUE
WCIIPAlIMBAEMON MYHUIIMIAIBHOM YCIYTM MEPEYHIO NPENOCTAaBISEMBbIX FOCYAAPCTBEHHBIX U
MYHUIUMTATBHBIX YCIyT Ha 6a3e MOII.

3.16. Ilpu mnosiydeHHU 3asiBJICHUA O MPEIOCTABICHUM MYHUIMIAIBHON YCIYyTH U
JOKYMEHTOB, HEOOXOJIUMBIX MJisi MPEJOCTABJICHUS MYHUIUNAIbHOW YyCIyrd, Mo MouTre, OT
Kypbepa WJIH dKCIpecc-moyTor coTpyaHuk M®PII, 0TBETCTBEHHBIN 3a MPUEM U PETUCTPAIUIO
JOKYMEHTOB, PETUCTPUPYET 3asIBIICHUE B )KypHAJeE.

3.17. Corpyanuk M®II, oTBETCTBEHHBI 3a MPUEM U PETUCTPALUIO JOKYMEHTOB, IIpU
MOJIYYCHHUH 3asBJICHUSI O MPEAOCTAaBICHUU MYHHUIMNAIBHON yCIyru U (WIH) AOKYMEHTOB IO
[0YTe, OT Kypbepa WA 3KCIPECC-MOYTOM:

- TiepenaeT 3ampoc (3asBleHue) U (Uiu) TOKyMEeHThl coTpynHuky M®II, orBeTcTBEeHHOMY 3a
JIOCTaBKY JIOKYMEHTOB B AJIMUHUCTPALIHIO;

- COCTaBJISIET M HAIpaBIIIET B aJpec 3asBUTENS PACIUCKYy O NMpUEME MakKeTa JTOKYMEHTOB
COTJIACHO [Ipunoxenuto No 4 K AJIMUHHUCTPATUBHOMY pErIaMeHTy.

3.18. Ilpu HemocpencTtBeHHOM oOpamieHun 3assurenas B M®PL[ corpyanuk MOIL],
OTBETCTBEHHBI 3a MPUEM U PETUCTPALMIO JTOKYMEHTOB, NPOBEPSET MPEIOCTaBICHHBIE
3asiBUTENEM JOKYMEHTHI B COOTBETCTBUHM C TpeOOBaHMAMHM TYyHKTa 2.6 HACTOSIIETO
AJMHUHUCTpPAaTUBHOIO perjaMmeHTa. Eciu mpeacTaBie€HHbIE JOKYMEHTbI HE COOTBETCTBYIOT
TpeOOBaHUSIM MYHKTa 2.6 HACTOSIIEr0 AJIMHHHCTPATUBHOTO periameHta, corpynaHuk MOII,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALMIO JTOKYMEHTOB, Pa3bsCHSIET 3asiBUTEIIO COAEpKaHUE



HEJIOCTATKOB, BBIABJICHHBIX B IPEJICTABICHHBIX JOKYMEHTaX, M IpeAjJaraer ¢ COoIJacus
3asiBUTENS] yCTPAHUTh HEJJOCTATKHU.

IIpn cormacum 3asBUTENS YCTPAaHUTH BBIABICHHBIE HENOCTAaTKH COTpyAHUK MOII,
OTBETCTBEHHBIM 3a MPUEM U PETUCTPALMIO JTOKYMEHTOB, IIPEPHIBAET IPUEM U PETHCTPALUIO
JOKYMEHTOB U BO3BpPAILAET UX 3asIBUTEIIO JIs1 YCTPAHEHUSI BBISIBJICHHBIX HEOCTATKOB.

[Ipn Hecornacuu 3asBUTENSI YCTPAHWUTH BBISBICHHBIE HEAOCTAaTKU cOTpyAHUK MODII,
OTBETCTBEHHBIM 3a MNpPUEM M PETUCTPALMIO JIOKYMEHTOB, pa3bsCHAET, YTO YKa3aHHOE
00CTOATENHCTBO MOXKET CTaTh OCHOBAaHHMEM JUIsl OTKa3a B MPEJOCTABICHUH MYHHUIIMITAIBLHOM
YCIYTH.

Corpyauuk MO®ILI, oTBETCTBEHHBIH 3a MpPUEM U PErUCTPALUIO JOKYMEHTOB,
peructpupyer 3amnpoc (3asBi€HHE) B OJEKTPOHHOM JypHajie, IOCII€ Yero 3asBICHUIO
MIPUCBAUBAETCS] MHAMBUAYAJIbHBIM MOPSAIKOBBIH HOMeEp U odopmisieTcsl pacnucka O Impueme
JOKYMEHTOB.

MakcuManbHBI CPOK BBINIOJIHEHUS JeHcTBUN ycTraHaBiauBaercss M®ILl, HO He MoxkeTr
npeBplliaTh 50  MHUHYT TpH  TOpPEACTABIEHUHM JIOKYMEHTOB  3asBUTEJIEM IIPU  €ro
HEenocpecTBEHHOM oOpamienn B M®L| u 2 yacoB npu mojydyeHuH 3ampoca (3asBJIEHHUS) O
MIPEeJOCTABIECHUN MYHUIUIIAIBHON yCIyru U (MiM) JOKYMEHTOB IO IOYTe, OT Kypbepa WU
AKCIPECC-TIOYTOM.

3.19. Corpyaauk MOII, OTBETCTBEHHBINI 3a MPUEM M PETUCTPALUIO JTOKYMEHTOB,
MepeIaeT:

- coTpyauky MOIL], orBercTBeHHOMY 3a (QOpMUpOBaHHE [eia, HPUHATOE IPHU
HETIOCPE/ICTBEHHOM oOpamieHun 3asButens B MO®IL[ u 3apeructpupoBaHHOE 3asBICHHUE, W
npejcraBiieHHbIE 3asBuTesieM B MOIL 1o0KyMeHTHI;

- coTpyaHuky MO®II, oTBETCTBEHHOMY 3a HaIlpaBJIECHHUE MEXBEIOMCTBEHHBIX 3aMPOCOB,
coTpyaHuk M®ILI, oTBETCTBEHHBII 3a HaNpaBICHUE MEKBEIOMCTBEHHBIX 3alPOCOB, MEpeaacT
3asiBJICHHE, OTBETHl Ha MEXBEIOMCTBEHHBIEC 3alpOoChl U (WJIM) JTOKYMEHTBI, IIPEACTaBICHHbIE
3asBUTENEeM, COTpyaHUKY M®II, oTBeTcTBeHHOMY 3a (popMUpOBaHHE Aeia.

3.20. MakcuManbHBIiI CpPOK BBINOJIHEHUS JAaHHOTO JCHCTBHUS YCTAHABJIMBAETCS
coryameHueM AJMUHUCTpaluu O B3auMojeiictBuu ¢ M®I], HO He MOXKeT mnpeBbIaTh 1
pabouero JAHS C MOMEHTa HENOCPEIACTBEHHOr0 OOpalieHuss 3asBUTENs C 3alpocoM
(3asBieHueM) U (wim) qokymeHtamu B MOIL] wiu nocrymienus B M®I] 3anpoca (3asiBiaeHus)
0 IPEIOCTABICHUH MYHMIMIIAIBLHON YCIYrd M (W) TOKYMEHTOB IO IOYTEe, OT Kypbepa WU
3KCIPECC-TIOYTOM.

JIOJDKHOCTHOE JIMLO YHNOJHOMOYEHHOIO OPraHa, OTBETCTBEHHOE 3a MPHUEM 3arnpoca U
JOKYMEHTOB, BblJaeT CcOTpyAHUKY MODIl, oTBeTCTBEHHOMY 3a JOCTaBKY JOKYMEHTOB,
paclucKy O NPUHSATUM MPEACTABICHHBIX JOKYMEHTOB. MaKCUMalbHbII CPOK BBIIIOJHEHUS
IEUCTBUA COCTaBJISIET 10 MHHYT.

3.21. lanbHelmee paccMoTpeHue nocrynusuiero u3 M®L] ot 3asBuTens 3asBIeHUS U
JOKYMEHTOB OCYILECTBIIAETCS AJIMUHHUCTPALIUEH.

3.22. KputepueMm npuemMa JoKymMeHTOB Ha 6aze M®I] sBnsercs Hamuuue 3asBICHUS U
JOKYMEHTOB, KOTOpBIE 3asIBUTEIb JOJDKEH IIPEACTABUTH CaMOCTOSITENIBHO.

3.23. Pe3ynpTaroM aJAMUHUCTPATHUBHOM MpOLEAYypbl  SBIAETCS  JIOCTaBKa B
AJIMHUHHUCTpAIMIO 3aBJICHUS U MPEJCTaBICHHBIX 3asBuTeneM B M®DI[ nokymMeHTOB, Takxke
IOKyMeHTOB  (MH(popmamuu), MONXydeHHBIX croeruainuctom MOI[ B pesynbrarte
ME)XBEIOMCTBEHHOTO WH(OPMAITMOHHOTO B3aUMO/ICHCTBUSI.

3.24. Cnocobamu ¢Qukcanuu pe3yiabTaTa aIMUHUCTPATHUBHON MTPOLEAYpPHI SBISIOTCS
peructpanus NPEeACTaBICHHOTO 3asBICEHHS B OIEKTPOHHOM KypHanie, pacnucka MOII,



BblJaHHAsA 3asdBUTCIIO, O IIPHUEMC JOKYMCHTOB, pacCluCKa AI[MI/IHI/ICTpaI_[I/II/I O IMPHUHATHHA
NpeACTAaBJICHHBIX JOKYMCHTOB JJId IMPCAO0CTAaBJICHUA MYHHL[HHaHLHOI;’I YCIyru.

3.1 ®opmupoBaHUe U HAIIPABJIEHUE MEKBEIOMCTBEHHBIX 3alIpOCOB, a TAKXKE 3allpOCOB B
OopraHusaliviy, B paCllOpsZKCHUH KOTOPBIX OHU HAXOAATCA

3.1.1. OcHoBanuem Juid Hayajga aJAMHHMCTPaTUBHOW IpOLEIYpPhl  SBISETCS
HEMpPEJICTaBICHNUE 3asIBUTENIEM B YIIOJIHOMOUEHHBIN OpraH

MIPENYCMOTPEHHBIX IYHKTOM 2.7 HacTosero Pernamenra JOKyMEHTOB U MHQOpMaIIUH,
KOTOpblE MOTYT OBITh IIOJIyY€Hbl B paMKaX MEXBEJOMCTBEHHOIO HH(POPMAIIMOHHOTO
B3aUMOJCUCTBUS.

3.1.2. MexBeJOMCTBEHHBIN 3allpoc O MPEAOCTaBICHUU JOKYMEHTOB M HH(pOpMaluu
dbopMupyeTcss M HampaBiseTCs CHEUAINCTOM, OTBETCTBEHHBIM 3a MOATOTOBKY IHpPOEKTa
pelIeHuUs.

3.1.3. MexBeIOMCTBEHHBIN 3anpoc (OopMUpPYETCS] U HANpPaBJSETCS] B COOTBETCTBUM C
TEXHOJIOTUYECKOM KapTOM MEXBEIOMCTBEHHOTO B3aUMOJEWUCTBUS 110 NPEIOCTaBICHUIO
MYHHUIIUTIATBHOU YCITYTH.

[Ipy  OTCYTCTBMM TEXHUYECKOW BO3MOXKXHOCTHM (OPMHUPOBAHUS U  HaIpaBJICHUS
MEXBEJOMCTBEHHOI0 3ampoca B (opme 3JIeKTPOHHOIO JoKyMeHTa mo kaHaiam CMOB
MEXBEJJOMCTBEHHBIN 3arpoc HampaBiseTcss Ha OyMa)XXHOM HOCHUTEJIE IO MOYTe WM KyphepCcKOM
JOCTaBKOU.

MeXBEeJOMCTBEHHBIN 3ampoc B OyMa)XXHOM BHIE [OJDKEH COJAEpKATh ClEIYIOIIHe
CBEJICHUS, €CJIM JOMNOJHMUTENbHBIE CBEAECHUS HE YCTAHOBJIEHBI 3aKOHOJATEIbHBIM AaKTOM
Poccuiickoit @eneparnuu:

1) HauMeHOBaHME OpraHa WIM OPraHU3ALMUH, HANpaBISIIONUX MEXBEIOMCTBEHHbIN
3a1poc;

2) HaMMEHOBAaHME OpraHa WIM OpraHU3allld, B aJpec KOTOPbIX HAINpPaBIIsETCS
MEXXBEJIOMCTBEHHBIH 3a1poc;

3) HaMMEHOBaHNE MYHULMIAIBHOW YCIIYTH, JJIs IPEIOCTABIEHNUs KOTOPOIl HE00X0MMO
IpeJCTaBIeHUE JOKyMeHTa M (wiM) uHboOpMalMM, a TakXkKe, €ClIM MMEeTcs, HoMep
(uneHTuduUKaTOP) TAKOM YCIYIH B peeCcTpe MyHUIIMIATIBHBIX YCIIYT;

4) yka3zaHue Ha IOJIO)KEHUS HOPMATHUBHOTO IMPABOBOTO aKTa, KOTOPHIMU YCTAHOBJIEHO
IpeJCTaBIeHUE JOKyMEHTa U (Miau) UHGPOpMALUU, HEOOXOOUMBIX [UIl IpPEeJOCTaBICHUS
MYHULUNAIBHON YCIIYTH, M YKa3aHWE Ha PEKBU3UTHI JAHHOTO HOPMATHBHOTO IIPABOBOTO AKTa;

5) cBeaeHus, HEOOXOAWMBIE JUIS TPEACTABICHHS IOKYMEHTa U (uiu) uH(pOpMaluu,
YCTaHOBJICHHbIE  HACTOSIIUM aJIMUHUCTPATUBHBIM  PErJIaMEHTOM IPEJOCTaBIECHUS
MYHULUNAIBHON YCIYTH, a TAaKKe CBEACHUS, MPEelyCMOTPEHHbIE HOPMATUBHBIMU IPAaBOBBIMHU
aKTaMM KaK HeoOXOJUMBIe 1T IPEACTaBICHUS TAKUX JOKYMEHTa U (W) HH(pOopMaIuu;

6) KOHTaKTHas MH(OPMAIK JUIS HAlpaBJIeHUs OTBETAa HAa MEXBEIOMCTBEHHBIH 3a1poc;

7) nata HampaBJIeHUs MEKBEIOMCTBEHHOTO 3aMpoca;

8) ¢ammnus, uUMs, OTYECTBO W JIOJDKHOCTbH JIMIA, MOJrOTOBUBIIETO M HAIPaBUBIIETO
MEXBEJIOMCTBEHHBIH 3a1poc, a TakkKe HOMep CIy)KeOHOTo TeneoHa;

9) undpopmanus o ¢GaxkTe MOJy4YeHHUs COTIAcHs, MPEIYCMOTPEHHOTO YacThlo 5 cTaTbu 7
®enepanbHoro 3akoHa Ne 210-O3 (mpu HampaBlIeHUH MEXBEIOMCTBEHHOI'O 3ampoca B Clydae,
MPEeyCMOTPEHHOM YacThio 5 ctaThi 7 HacTosmero @enepanbHoro 3akona Ne 210-03).

HanpasieHne MeXBETOMCTBEHHOTO 3aIIpoca JIOMYCKAETCs TOJIBKO B LIEJAX, CBA3aHHBIX C
IIPEIOCTABIEHUEM MYHULIUIATIBHON YCIYTH.
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MakcuManbHBIE  CpOK  (popMUpOBaHHMSI W HAmpaBICHHUS  3alPOCOB  COCTABIIAET
3 pabounx aHS.

3.1.4. Ilpu moAroToBKE MEXBEAOMCTBEHHOI'O 3alpoca CIELMAIUCT, OTBETCTBEHHBIN 3a
MOJATOTOBKY MPOEKTa PEIHICHHUs, OMpENeseT TOCYlapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO
CaMOYIpaBIEHHS JINOO MMOIBEJIOMCTBEHHBIE TOCYIaPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIPaBIICHHs OPraHU3allH, B PACTIOPSHKEHUN KOTOPBIX TaHHBIE JJOKYMEHTHI HAXOISTCA.

3.1.5. Cpok mHOArOTOBKM W HAampaBieHHs OTBETa Ha MEXBEJIOMCTBEHHBIH 3ampoc O
NpPECTaBICHUHA JIOKYyMEHTOB ¥  HWHPOpPMALWH, HEOOXOMMUMBIX ISl  IPEIOCTaBICHUS
MYHUIIUNAIBHOW YCIYyrH, HE MOXET NpPEeBhIAaTh S5 pabouymx AHEH cO JHS TOCTYIUICHUS
MEXBEJOMCTBEHHOI'0 3alpoca B OpraH WIM OPraHu3alvio, MPEeAOoCTaBJAIOLIME JOKYMEHT U
nH(OpMAIHIO.

3.1.6. MakcuManbHBIH CPOK OCYIIECTBIICHUS! aIMUHHCTPATUBHON TPOIIETYPHI HE MOXKET
MpEeBBIIATh 8 pabouux THEH.

3.1.7. KputepueM NpuUHATUS pELIEHUS SBISETCS MOCTYIUIGHHE OTBETOB Ha
ME)KBEJIOMCTBEHHBIE 3aIIPOCHI.

3.1.9. Pe3ynpTaToM UCIIOHEHHS aIMAHUCTPATUBHOM MPOIIEYpPHI SBISETCS MOIyYCHHE B
paMKax MeXBEIOMCTBEHHOTO B3aUMOJICHCTBHUS TOKYMEHTOB (MH(POpPMAIINH), TPETyCMOTPEHHBIX
MyHKTOM 2.7 PernamenTa 1 He0OXOIMMBIX JJIsl IPEJOCTABIECHUS MYHUIIUIIAIBHON YCIIYTH.

3.1.10. CrocoboM @ukcanuu pe3yibTata aIMUHUCTPATUBHON MpPOLEAYpPHI SBIISETCS
perucTpaIys OTBETOB Ha MEXBEIOMCTBEHHBIE 3aIIPOCHL.

3.2 I[loaroroBka u BbI1aua mopyobouHoro Ousera u (Wiau) pa3pernieHus Ha TIepecaaKy IePEeBhEeB
1 KyCTapHHUKOB JTUOO MPHUHATHE peleHusi 00 0TKa3e B BbIJa4e MOPYyOOUHOTro Omieta u (Uiun)
paspeleHus Ha epecajiKy JepeBbeB U KYCTApPHUKOB.

3.2.1 OcHoBanueMm (FOpUANYECKUM (PAKTOM) Hayaja BBHITIOJHEHHUS aJMUHUCTPATHUBHOU
MPOLIEIYyPhI ABIISIETCS MONTydeHUEe AJIMUHUCTpALMell OTBETOB Ha MEXBEIOMCTBEHHBIE 3alPOCHI
(in6o HanmMyHMe MNPEACTaBICHHBIX 3asBUTENIEM JOKYMEHTOB, He TpeOyIOUIUX HarpaBiIeHUS
MEXBEJOMCTBEHHBIX 3alpocoB U (WIM) YCTAaHOBJIEHHE OCHOBAaHMW JUIsi OTKa3za B
MPEIOCTAaBACHUM  MYHUIMIAIBHON  yCJIYrd, MNPEeIyCMOTPEHHBIX mnoAnyHkToM  2.10.2
HACTOSIIEro AIMHUHUCTPATUBHOTO periiaMeHTa, 0e3 HalpaBleHusl YKa3aHHBIX 3allpOCOB.

3.2.2 JIOMKHOCTHBIM JIMIIOM, OCYIIECTBJISIOIIUM aJMUHHCTPATUBHYIO MPOLELYpPY,
SIBJIIETCS] TOJDKHOCTHOE JIMIIO AJIMHHUCTpPAIMH, YIIOJHOMOYEHHOE HAa MOATOTOBKY U BbIAAUy
nopybouyHoro Owmiera u (WJIK) pa3pelieHusl Ha Mepecajky IepeBhEeB M KYCTApHHKOB (qanee —
JOJI’KHOCTHOE JIMIIO).

3.2.3 Ilpu mpenocTaBieHUU MYHUIMNAIBHOM YCIYTH IOJKHOCTHOE JIUIO COBEpIIAET
ClIelyIOUINe aIMUHUCTPATUBHbBIC JCHCTBUSA:

1) mpoBepky AOKyMEHTOB (MH(OpMaluHu, colepxalieiicss B HUX) B COOTBETCTBHH C
IyHKTaMu 2.6 — 2.7 AAMUHUCTPATUBHOTO PETJIAMEHTA;

2) obecrnieynBaeT XpaHeHHE B OyMaXHOM WJIM DSJEKTPOHHOM BHUJE JIOKYMEHTOB
(nH(pOpMaNUK), TPEACTaBICHHON HAa MEXBEJOMCTBEHHBIE U UHBIE 3alIPOCHI;

3) ecnu mpH COBEPIICHUU aTMUHUCTPATHBHOTO JCHCTBUS, YKa3aHHOTO B MOAMYHKTE |
HACTOAILETO0 IMYHKTA, AOJKHOCTHBIM JIMIIOM HE BBISIBJIE€HB OCHOBaHUS, MPEAYyCMOTPEHHbIE
nyHKTOM 2.10.2 HacTosero AAMUHUCTPATUBHOT'O periaMeHTa, OH 00ecreurnBaeT NoArOTOBKY
U BbIJIauy OpyOOUHOro Omiera u (MJIM) pa3pelieHus Ha epecasiky IepeBbeB U KYCTApHUKOB;

4) ecnu pU COBEPILICHUM aJAMUHUCTPATUBHOTO JIEUCTBUA, YKA3aHHOTO B MOAMYHKTE |
HACTOAILET0 MYHKTA, JAOJKHOCTHBIM JIMIIOM BBISIBIEHBI OCHOBAaHMS, MNPEIYCMOTPEHHbIE



nyHKTOM 2.10.2 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA, OH 00ECIIEYUBAET MOArOTOBKY
U TIOJIMCAaHNEe YBEIOMIJICHUS 00 OTKasze B BblJaue MOopyOodHOTO Omiera u (Min) pa3penieHus
Ha MepecaaKy JepeBbeB U KYCTApPHUKOB.

3.2.4. OOmuii MakCUMaJbHBIA CPOK AJAMHUHUCTPATUBHON MPOLEAYPHl COCTaBIsIeT 3
pabounx aHs.

3.2.5. Kputepuem NpuHATHS PEIICHUS O IPEJOCTABICHUH MYHUIIMIIAILHOW YCIIYTH HIIHA
OTKa3a B €€ MPEJOCTABICHHUU SIBIISCTCS HAJIMYHE WM OTCYTCTBHE OCHOBAaHWH IJIsi OTKa3a B
MPEIOCTaBICHNH MYHUIUIAIBHON YCIyTH, MPerycMOTpeHHBIX MyHKToM 2.10.2 HacTosmero
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynpTaTOM aJMUHUCTPATUBHON IPOLIEAYPHI ABJISIETCSI COOTBETCTBEHHO BblAada
3asIBUTENIO MOPYOOUHOTO OmieTa U (MIM) pa3pelleHusl Ha MePecajiKy IepeBbEB U KYCTaAPHUKOB
WIK yBeJOMJEHHS 00 OTKa3ze B BblAaue MopyOouHoro Owiera M (MiM) pa3pelieHusl Ha
nepecagky JepeBbeB W KycTapHHKOB. (COOTBETCTBYIOIIME JJOKYMEHTHI HAIPaBIISIIOTCS
3asBUTEIIO TIOCPEICTBOM IOYTOBOM CBS3M, IO JIEKTPOHHOM IMOUTE JIMOO MPEIOCTaBISETCS HA
JTUYHOM TpuémMe (IIpU COOTBETCTBYIOIIEM JKEJIAHUU 3asBUTENSI) HE MO3/Hee 3 pabouux THEH,
CIIEIYIOIUX 32 THEM MOANMCAHUS COOTBETCTBYIOIINX JOKYMEHTOB. [IpH BbIgaue JOKYMEHTOB
Ha JMYHOM TpHEME CHENHATUCT AJMHHHCTPAIMH OO0s3aH yIOCTOBEPUTHCS B TOM, UYTO
3asBUTENh UMEET MOJTHOMOYHS Ha TIOJyYeHHE COOTBETCTBYIOIIMX TOKYMEHTOB, B TOM YHCIIE
MIPOBEPHUTH JTOKYMEHT, YIOCTOBEPSIONIMIA JUYHOCTh, JOBEPEHHOCTh WM HWHOW JOKYMEHT,
MOATBEPXKIAIOMIMKA  TIOTHOMOYHME Ha  TOJy4YeHHEe  COOTBETCTBYIOIIUX  JOKYMEHTOB
MIPEJICTABUTEIIS TIOJTydaTeNss MYHHUITUITATBHOW YCITYTH.

3.2.7. Cnocobom ¢ukcanmuu pe3ynbTaTa aIMHHHCTPATHBHOW MPOILEAYPHI SBIISIIOTCS
peructpanus mnopyboyHoro Omiiera W (WJIM) pa3pelieHuss Ha TMepecaaKy JepeBbeB U
KYCTapHUKOB WJIM YBEJIOMJICHHS 00 OTKa3e B MOpyOOUYHOM Owmiiere W (WJIM) pa3pelieHus Ha
NepecajKy 1epeBbEeB U KyCTaPHHUKOB.

4. ®opMbI KOHTPOJISI 32 MCNIOJHEHHEM aAMMHUCTPATUBHOTO perjiaMeHTa

4.1. Texymwuii KOHTPOJb 3a COOJIOJCHUEM IIOCIEIOBATEIBHOCTH JCHCTBUH,
OTpEJeNIEHHBIX aJMHUHUCTPATUBHBIMU TMPOIEAypaMU IO MPEAOCTABICHUIO MYHHIIMIIAIbHOM
YCIyTU, M MCHOJHEHHEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMHM JIMIIAMHA AJMUHUCTpaLUU
MOJIOKEHUI HACTOSIIEro AJIMHHHCTPATUBHOTO periiaMeHTa ¥ MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAaHABJIMBAIOIINX TPEOOBaHUS K MPEIOCTABICHUIO MyHULIUIIAILHON YCIIYTH, a TaKXKe 3a
MPUHATHEM MMM PEUICHH OCYHIECTBIISIETCS HAa TOCTOSIHHOW OCHOBE 3aBEAYIOIIMI OTIEIOM
apXUTEKTYphl W TPAJOCTPOUTENHCTBA  AJMUHHUCTpAllMM  MYHULMIAIBHOIO  paiioHa
beszenuykckuii.

4.2. llepuoguyHOCTb  OCYIIECTBIICHUS  TEKYIIETO KOHTPOJIA  YCTaHABIMBAETCS
3aBENYIOIINM OTACIOM apXUTEKTYPhI U TPaIOCTPOUTENHCTBA AJMUHUCTPAIIMN MYHUITUTIAIEHOTO
paiioHa be3eHuyKCKui.

4.3. KoHTposb 32 MOTHOTOW M KaYeCTBOM MPEJOCTABICHUS MYHUIIUIAIBHON YCIyTH
BKJIIOUAET B ce0si POBEJCHHE MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK, BBHISBICHUE M YCTPAHEHUE
HapyIIeHU TpaB 3asBUTENEH, PaCCMOTPEHUE, MPUHATHE PEIICHUN U MOJArOTOBKY OTBETOB Ha
oOpaillleHusT 3auHTEPECOBAHHBIX JIMII, COJEpPXKAIIMUX >KanoObl Ha jAelicTBus (Oe3neiicTBHE)
JOJKHOCTHBIX JTUI] AIMUHUCTPALINH.

4.4. Tlepuoau4HOCTH MIPOBEJICHHUS TJTAHOBBIX MIPOBEPOK BBITIOJTHEHUS
AIMUHHUCTpAIMEdl TMOJIOKEHUN HacTosAmero AJIMHHHCTPATHBHOTO pErjJaMeHTa M WHBIX



HOPMATHUBHBIX IPAaBOBBIX AaKTOB, YCTAHABJIMBAIOIIUX TpPeOOBaHUS K MPEJOCTABICHUIO
MYHUIIUTATBHON YCIIYTH, ONPEIEIISIOTCS TIAHOM paboThl AIMUHUCTpAIMK Ha TEKYLIUH TO/I.

4.5. Pemenue 00 OCYyIIECTBICHHH IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK IMOJHOTHI U
KauecTBa NPEJOCTABJICHUS MYHUIMINAIBHOW YCIYrd HpUHHUMaeTcs [7aBoil MyHMIIMIAIBHOTO
paiioHa be3eHuyKCKuil.

4.6. IlnaHoBbIe MPOBEPKH NPOBOIATCS HAa OCHOBAHHUHM TOJOBBIX IUIAHOB Pa0OTHI,
BHEILJIAHOBBIE TPOBEPKU MPOBOJATCS IPHU BbIIBICHUM HAPYIIEHUH [0 NPEJOCTaBICHUIO
MYHUIIUTIAIBHON YCIIYTH MJIM HAa OCHOBAaHHUH OOpAICHHUs 3asBUTEIS.

[1nanoBbIe pOBEpKH MPOBOAATCS HE pexe | paza B 3 roja.

4.7. IlnaHoBble U BHEIUIAHOBbIE MIPOBEPKHU I IOJHOTHI U KayecTBa MPEAO0CTaBICHUS
MYHULMIIAJBHOM ~ YCIYTM  OCYILECTBISIOT  JIOJDKHOCTHBIE — JIMLIA AJMUHMCTpaLuH,
YIOJHOMOYEHHbIE HAa  OCYIIECTBJIEHHWE  KOHTpOJIA, Ha OCHOBAHMM  DPACIOPSDKEHUS
AJIMUHUCTpAallMM MYHULUNAIBHOTO paiioHa be3zeHuykckuil. IIpoBepkrn mpoBOIATCA C LEIbIO
BBISIBJICHUS] W YCTpaHEHMs] HapyIIeHWW TpaB 3asBUTENCH U MPHUBJICYEHHUS] BHUHOBHBIX
JOJKHOCTHBIX JIMI K OTBETCTBEHHOCTU. Pe3ynbTaThl MPOBEPOK OTPAXKAIOTCA OTICIbHOMN
CITPABKOM WJIA aKTOM.

4.8.  JlomKHOCTHBIC JIMIa AJIMAHUCTpAIMH B TEUCHHUE TPeX paboumx JHEW ¢ MOMEHTa
MOCTYIUIEHHUST COOTBETCTBYIOLIEIO 3ampoca IMpH MPOBEIEHUM MPOBEPKU  HAMPABISIOT
3aTpeOOBaHHbIE TOKYMEHTHI U KOMUHU JOKYMEHTOB, BBIJaHHBIX 110 pe3yJabTaTaM MpeJoCTaBIECHUS
MYHHUIIUTIATBHOU YCITYTH.

4.9. AIMUHHUCTPATHBHYIO OTBETCTBEHHOCTbH, MPEIYCMOTPEHHYIO 3aKOHOJATEIIHCTBOM
3a HecoONIOIEHWE CpPOKOB U TOpsAKa MPEeNOCTaBICHUS MYHUIMNAIBHON  yCIyrH,
MPEAYCMOTPEHHOTO HACTOAIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM, HECYT JIOJKHOCTHBIE JINLA
AJMPHHCTpALH, yYaCTBYIOIME B MPEIOCTABICHUN MYHULIIUITAIBHON YCIYTH.

4.10. 3asBUTENM U WHBIC JTUIIA TPUHUMAIOT YIaCTHE B AJIEKTPOHHBIX Ompocax, hopymax
Y aHKETUPOBAHUU [0 BOIIPOCAM YJIOBIETBOPEHHOCTH MOJHOTOM M Ka4E€CTBOM MPEIOCTaBICHUS
MYHUITUTIAILHON ~ YCIIYTH, COOJIIOJICHUSI TIOJIOKEHUW HACTOSIIEero AJIMHUHHUCTPATUBHOTO
periiaMeHTa, CpOKOB M IMOCJIEI0BATEIbHOCTH JCHCTBHU (aMUHHCTPATHBHBIX MPOIEIYD),
MPEAYCMOTPEHHBIX HACTOSIIMM AJIMUHUCTPATHUBHBIM PErIAMEHTOM, MPOBOJMMBIX Ha EnuHOM
MOpTaJIE TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX Yyciuyr wid lloprane rocyaapcTBEeHHBIX U
MYHUIMNIAIBHBIX yeiyr Camapckoit o0iacTu, Ha oUIIMATbHOM cailTe AIMUHUCTpAIUU.

3asBUTENIM, HAIIPABUBLIME 3asIBJICHUS O IPEIOCTABICHUU MYHUIIMNAIBHOM YCIYyT'H, MOTYT
OCYILIECTBIISITh KOHTPOJb 3a XOJOM €€ MPENOCTaBlIeHUS IyTeM IOJNy4eHHs HeoO0X0auMOi
uHpopMallUK JIMYHO BO BpeMms Mpuema, Mo TenedoHy, MO MUCbMEHHOMY OOpalieHHIo, M0
3JNIEKTPOHHOW Toute, yepe3 EauHblidi mopran rocyJapCTBEHHbIX U MYHHUIIMNAIBHBIX YCIYr WU
[TopTan rocymapcTBEHHBIX MU MYyHULUMNANBHBIX yciayr Camapckoil obmactu. Cpok MOTydeHUs
Takoi MHQPOpMAIMK BO BpeMs MpueMa He MOXeT mpeBbimaTh 30 MuHyT. OTBET Ha MUCHMEHHOE
oOpaleHue 0 X0/e MPeJOCTaBICHUS] MYHUIMIIAIbHON YCIYTH HAaIlpaBlIsieTCsl HE MO3JHEe JBYX
pabouux AHEH co JHS perucTpauuu JaHHoOro obpameHus. OTBeT Ha oOpalleHue 3asBUTENS O
X0J€ MPEeAOCTABICHUSI MYHUIMNAIBHON YCIYTH, CHIENaHHOE MO Telae(oHYy WM SIEKTPOHHOU
MI0YTE, HE MOKET MPEBBILIATh OJTHOIO PAbOYero JHs.

5. JocyneOHblii (BHeCyAeOHBI) MOPAAOK 00:Ka10BAHHUS PellleHU U JeilcTBUIl
(6e3neiicTBHSI) OpraHa, MpeAOCTABJISIIONIEr0 MYHUIIMNIAJIBHYIO YCJIYTY, a TAKKe

AOJIKHOCTHBIX JIUI, MYHUIIMITIAJBbHBIX CJIYKalluX

5.1. TIIpeametroMm pocyneOHOTO (BHECYAeOHOT0) OOKAlTOBaHHS 3asBUTEIIEM MOTYT



ABIISAITHCS PEIIeHUs U AelicTBUs (0e3eiiCcTBHs) OpraHa, IpeaoCTaBIsIONIer0o MyHUITUIAIBHYIO
yCIYTy, JOJDKHOCTHOIO JIMIIA OpraHa, MPeJOCTaBJISIIONIEr0 MYHULUIAIbHYIO YCIYry, JU0O
MYHUIUIAIBHOTO CIIy’Kalllero, MHOTO(YHKIIHOHAIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIMOHAIBHOTO IIEHTPA.

3asBUTETH UMEET MIPaBO Ha JocyaecOHoe (BHecyneOHOe) oOKaloBaHNUE PEIICHHMA, TCUCTBHA U
Oe3elicTBUl PUHUMAEeMBIX (OCYIIECTBISIEMBIX) B XOJ€ IMPEIOCTABIICHUS MYHHIMIATBHON
YCIIYT'H, B TOM YHUCJIE B CJIEIYIOIIUX CAy4asx:

- HapylLIeHUE CPOKa PErUCTpalUU 3asBICHUS 3asBUTENS O MPEJOCTABICHUHN MYHUIMNAIbHOU
YCIIYTH;

- HapylLIEHUE CPOKa IPEJAOCTABICHUS MYHUIIUIAIbHON YCIYTH;

- TpeOoBaHME y 3asBUTENS JTOKYMEHTOB WJIM MH(GOPMAIMH JHOO OCYIIECTBICHUS IEHCTBHIA,
MIPEICTABICHUE U OCYLIECTBICHUE KOTOPHIX HE NMPEIyCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoit denepanuu, HOpMaTUBHBIMU MPABOBBIMU aKTaMU cyObekTOB Poccuiickoii
®enepanuy, MyHUIMNAIbHBIMU TPABOBBIMU aKTaMH JJIsl MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTH;

- OTKa3 B IpHEME JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPETyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamu Poccuiickoii @enepanny, HOpPMaTUBHBIMU NPAaBOBBIMH aKTaMHU CYObEKTOB
Poccuiickoit ®@enepanuu, MYyHULIMNAIbHBIMUA TPABOBBIMU aKTaMHM Ui PEIOCTABICHUS
MYHUIUIAIBHOU YCIYTH, Y 3asIBUTEJIS;

- OTKa3 B TMPEJOCTABICHUH MYHUIMNAILHOM YCIYrM, €ciId OCHOBaHHSA OTKa3a He
MIPeLyCMOTPEHbI (eaepaabHbIMU 3aKOHAMHM W MPUHATHIMU B COOTBETCTBUM C HUMH HHBIMHU
HOPMATUBHBIMU TNpaBOBbIMU akTaMu Poccuiickoii @enepanuu, 3aKOHAMU W HHBIMHU
HOPMAaTUBHBIMH TMPABOBBIMH aKTaMH CyObeKTOB Poccuiickoit denepariuu, MyHUITUTIATLHBIMA
MIPaBOBBIMH AKTAMH;

- 3arpe0oBaHHE C 3asiBUTENS MPU MPEIOCTABICHUM MYHULUINAIBHOM yCIYyrd IUIaThl, HE
NpEeIyCMOTPEHHOW  HOPMATUBHBIMHM  TPaBOBBIMH  akTamu  Poccuiickoit ~ denepaunu,
HOPMAaTUBHBIMH TMPABOBBIMH aKTaMH CYObeKTOB Poccuiickoit denepariuu, MyHUITUTIATbLHBIMA
MIPaBOBBIMH AKTAMH;

- OTKa3 OpraHa, MpeaoCTaBIIAIONIEr0 MYHHUIMIAIBHYIO YCIYry, JODKHOCTHOIO JIMLA OpraHa,
MIPEIOCTABISAIONIET0 MYHUIIMNAIBHYIO YCIYT'y, MHOTO(QYHKIIMOHAIBHOIO IEHTpa, pabOoTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, B MCHPABICHUM JOMYIICHHBIX UMM ONEYaTOK U OIIHOOK B
BBIJJAHHBIX B PE3yJIbTaTe€ MPEIOCTABICHUS MYHULMUIAIBHON YCIyrd JTOKyMEHTax Jubo
HapylIeHNEe YCTAaHOBJIEHHOI'O CpOKa TAKUX UCIPaBICHUN;

- HapylIeHWE CpPOKa WJIU MOpsAJKAa BbIJAYM JOKYMEHTOB IO pPe3yjibTaTaM MPEeAOCTABICHUSA
MYHULIUNIAIBHOMN YCIIYTH;

- [PUOCTAHOBJICHHE MPENOCTABICHUS MYHULMUNAIBHOM  YCIyrW, €CIM OCHOBaHUA
MPUOCTAHOBICHUSI HE TMPEayCMOTpeHbl (enepalbHbIMU 3aKOHAMH U TOPHUHATHIMH B
COOTBETCTBMM C HUMHU MHBIMHU HOPMaTHUBHBIMM IIPaBOBBIMM akTaMu Poccuiickoit ®@enepanun,
3aKOHaMHU U MHBIMU HOPMAaTUBHBIMM IIPABOBBIMH akTaMu cyObekToB Poccuiickoit @eneparnuu,
MYHULIUTIAIBHBIMU TPABOBBIMH aKTAMM;

- TpeOoBaHHE y 3asiBUTENS MPHU MPEJOCTABICHUM MYHULUNATBHONW YCIYyrd JOKYMEHTOB WIIU
uHpOpMAIMK, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh MPH
NEepPBOHAYAILHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsI TMPEJOCTaBICHHS
MYHULUOAIBHON YCIYTH, MO0 B MPEAOCTABICHUHU MYHUIIUNAIBHOMN YCIIyTH, 32 UCKIIOYEHHEM
Clly4aeB, IpPEAYCMOTPEHHbIX HYHKTOM 4 4yactu | crarenm 7 @PenepanbHOro 3akoHa OT
27.07.2010 N 210-®3 «O6 opraHuzanuMyd MpPeNOCTAaBIEHUS TOCYIAapCTBEHHBIX U
MYHULIMOANBHBIX yeyr» (nanee mo tekety @3 ot 27.07.2010 Ne210-D3).



5.2. OcHoBaHUEM ISl Hadaia MpoLeIyphl T0Cyae0HOTO (BHECYIEOHOT0) 00XKaIOBaHUS
peureHuil u aercTBuil (6e3aeiicTBYS) Oprana, MpeAoCTaBISAIONIEr0 MyHUIIUIIATBHYIO YCIYyTy, a
TaKXKe JOJDKHOCTHBIX JIMII, MYHHIMITAJBHBIX CIYXKAIUX SBJIAETCA Mojava xano0sl. XKamnoba Ha
neicTBus (0e31eiicTBIE) COTPYAHIUKOB A TMUHUCTPAIINHN HATIPABIIACTCS B AJIMUHUCTPALIH IO,
XKanoba na neiictBus (Oe3melicTBHE) 3aBEIyIONIETO0 AIMUHUCTpaIMK HampasisieTcs [naBe
MYHULHNIAIBHOTO palioHa be3eHuyKCKUM.

Nudopmamus o rpaduxe paboTel, HOMEpax TeIePOHOB, aJpece IEKTPOHHOU IMOYTHI
Anmunuctparu 1 M®L], koTopeiM MOKeT OBITh agpecoBaHa KajoOa, CONEPKHUTCS B ILIL
1.3.1., 1.3.2 HacTos1ero periaMeHra.

XKanoba mogaercs B mucbMeHHOW (opme Ha OyMaKHOM HOCHTENE, B JJEKTPOHHOU (opme
coryiacHo o0pasily, yKa3aHHOMY B MpHIOKeHHH N 6 K HacTosIeMy aJIMHUHHCTPATHBHOMY
periaMeHrty, 1o aapecam, ykazaHHbix B IL.I. 1.3.1., 1.3.2 HacTosmiero perjiaMeHTa.

Kanoba MoxkeT ObITh HaMpaBJIeHA IO MOYTE, B TOM YHCIIE JIEKTpOHHOH, yepe3 MDI], ¢
WCTIOJb30BaHNEM WH(OPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTn MHTepHeT, opuIuanbHOTo
caiiTa  OpraHa, MpPeJOCTABIAIONIETO MYHHUIUNAIBHYIO  yclIyry, EamHoro moprana
rOCY/IapCTBEHHBIX M MYHHIUIIAIBHBIX YCIYT JINOO PETHOHATIBHOTO TOPTalia TOCYAapCTBEHHBIX
Y MYHHIMITATBHBIX YCIYT, @ TAK)KE MOXKET OBITh IPUHSATA MTPH JIMIHOM TIPHEME 3aIBUTEIIA.

5.3. XKanoba nomkHa COACPKATh:

HAaMEHOBAaHWE OpraHa, MPEIOCTaBISIONIETO MYHUIMNAIBHYIO yCIyry, (aMumuio, wums,
oT4ecTBO (TOCIENHEe - MPH HAIWYUHM) JOJDKHOCTHOTO JIMIIAa OpraHa, MPeAoCTaBIISIONIECTO
MYHHIUTIATBHYIO YCIYTy, MYHUIIMTIAIBHOTO CITY’KaIlIero, pelieHns U eicTBus (0e3neiicTBre)
KOTOPBIX 00KaTYIOTCS,

dbaMmnio, UMs, OTYECTBO (TOCIEIHEE - MPH HAIWYUH), CBEJCHUA O MECTE >KHTEIhCTBA
3asBUTENS - (PU3UYECKOTO JHIla JUOO HAaMMEHOBAHME, CBEJIEHUS O MECTE€ HAaXO0XJECHUS
3asBUTEINSI - IOPUINYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOTO TeledoHa, aapec
(agpeca) >MEKTPOHHOM MOYTHI (MPU HAIMYHUH) U TIOYTOBBINA aJIpec, 0 KOTOPHIM JOJDKEH OBIThH
HaIpasJIeH OTBET 3asSBUTEIIO;

CBelleHHs 00  oOkaldyemMbIX  pemIeHusX ©  JedcTBusAx  (Oe3meiicTBUM) — opraa,
MPEIOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIUIA, MPEIOCTaBIISIOLIErO
MYHUIUIAIBHYIO YCIYTY, T100 MYHUIIUIIAIEHOTO CIIYXAaIIero;

JOBOJIbI, Ha OCHOBAHMHM KOTOPBIX 3asBHUTE]Ib HE COTJaceH C peUIeHuEeM U JAeHCTBUEM
(6e3meiicTBrEM) opraHa, MpeaOCTaBISIONIET0 MYHUIIUNAIbHYIO YCIYTY, IOJDKHOCTHOTO JIUIA
opraHa, MpeAOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, JUOO MYHUIIMIAIBLHOTO CIYKaIIero.
3agBuTENEM MOTYT OBITh NPEICTABICHBI JOKYMEHTHl (MpU HAJIUYWHU), MOATBEPKIAOIINE
JIOBO/JIbI 3aBUTEIIS, TMO0 WX KOTIHH.

5.4. XKanoba, mnocrynuBmias B AJIMUHUCTpAIMIO, TMOJUICKUT PACCMOTPEHUIO
JOJKHOCTHBIM JIMLIOM, HaJIeNIEHHBIM MMOJHOMOYHUSMU MO PACCMOTPEHHUIO kKajo0, B TeueHue 15
pabouux JIHEW CO NHS ee perucTpalud, a B ciydae o0XaloBaHHS OTKaza AJMUHUCTpAIUH,
JNOJKHOCTHOTO JIMIIa AJIMUHUCTpAIllMd B TMpUEMEe JOKYMEHTOB Yy 3asBUTENS IUOO B
WCIPABJICHUH JOMYIIEHHBIX OTNEYaTOK W OIMHUOOK WM B Ciay4dae O0XKaJOBAaHUS HAPYIICHUS
YCTaHOBJIGHHOTO CpOKa TaKUX HCHpaBICHUH — B TeueHHe 5 pabounx JHEH co JaHS ee
peructpaiuu. CpoK pacCMOTpEHHUsS IKamoObl MOXKET OBbITh COKpalleH B Cclydasx,
YCTaHOBJIEHHBIX IIpaBuTenscTBOM Poccniickon denepanuu.

5.5. Tlo pe3ynbpTatam pacCMOTPEHHS KalOObl aIMUHUCTpAIMS NPUHUMAET OJTHO W3
CIIEAYIOIIUX PELICHUIA:

- peuieHue 00 YJOBJIETBOPEHUH KAIOOBI 3asABUTENA, O MPU3HAHUU HENPaBOMEPHBIM
o0xamoBaHHOTO JieiicTBUS (Oe3AeCTBUSA) U pelieHnuss AIMUHUCTPALUH, JODKHOCTHOTO JIHIIa



AI[MI/IHI/ICTpaI_[I/II/I, MYHULIUMIIAJIBHOTO CJIyXalmero, B TOM 4HUCJIC B d)OpMe OTMCHBI IPUHATOTO
pelicHusA, UCIPABJICHUA NOMYIICHHBIX AI[MI/IHPICTpaL[I/Ieﬁ OII€YaTOK W OIIMOOK B BBIJJAHHBIX B
pe3ysibTaTC IMPCAO0CTABICHUA MYHHL[HHaJIBHOfI YCIyru HAOKYMCHTAX, BO3BpaTa 3adBUTCIIIO
ACHCIKHBIX CpCACTB, B3UMMAHUC KOTOPBIX HEC MPCAYCMOTPCHO HOPMATHBHBLIMHU IIPABOBBIMHA
aktamu Pocculickoii ®@enepanny, HOpMATUBHBIMUM NPaBOBbIMU akTamMu Camapckoil obmactu,
MYHULIUIIAJIbHBIMHA IIPABOBBIMU AKTAMM, a TAKIKC B HHBIX (1)0pMax. B3aMeH HOpy60‘IHOFO
owiera u (WJIK) pa3pelieHus: Ha MepecaaKy JepeBbEB U KYCTAPHUKOB, B KOTOPOM
(KOTOpBIX) OBUIM JOMYIIEHBI OMEYATKU U (MJIM) OMIMOKH, BbIIAETCS MOPYOOUHBIN
Oowier u (WIK) pa3pellieHne Ha epecajKy JepeBbEB U KYCTApHUKOB 0€3 OleyaToK
U OmHOOK B CpPOK, HE NpeBbIIAlONMUA 5 pabouux OHEW co JHsS oOpauieHus

3asBUTEIISI B AIMUHUCTPALIMIO O 3aMEHE TAKOTO IOKYMEHTA;
- petieHre 00 0TKa3e B yJOBJIETBOPEHUN KaAIOOBI.
3asBUTENIO0 HaIpaBJseTCs MUCbMEHHBIM OTBET, COJAEpXKALIUN pe3ynbTaTbl PacCMOTPEHHUS
KaJIOOBI.

5.6. He nmo3nHee aHs, ciaedyromiero 3a AHEM MPUHATUS pELIEeHUs, YKa3aHHOTO B ITYHKTE
5.5 aAMMHHMCTPATHBHOIO pErJIaMEHTa, 3asBUTENI0 B NUCBMEHHON (GopMe U MO >KEJTaHHUIO
3asiBUTENS] B DJEKTPOHHOM (opme HampaBiisieTcs MOTHUBHPOBAHHBIM OTBET O pe3yibTaTax
paccMOTpEHUs KAIOOBI.

5.7. 3asgBuTenbr HMEET MpaBO Ha TMOJydyeHHe UHPOpMAUU U JOKYMEHTOB,
HEO0OX0IUMBIX IS 0O0CHOBAHUS U PACCMOTPEHUS KaJ00.

IMpunoxenwe Ne 1
K AZIMAHHCTPaTHBHOMY PEIIaMEHTY
HPEIOCTaBNIEHYs A IMUHHCTpaLen



CeJIHCKOro TocerieHnst 3Be3/1a
MYHHLMIIAIBHOTO paiioHa bezeHdykckmii
Camapckoit 001aCTH MyHHITHITATEHON
yenyru «[IpefocTapiieHre mopyooIHOro
Owtera ¥ (W) pazpeleHyst Ha

TiepecaIKy AEpPEBBEB U KyCTAPHHUKOB)

I'maBe AIMUHUCTpallun

(HaI/IMeHOBaHI/Ie PYKOBOOUTEIIA U

YIIOJIHOMOYEHHOI'O opraHa)

IUT OPpUAUYCCKUX JIUI: HAUMCHOBAHUC,

MECTO HaXO0XKICHUS,

OI'PH, MHH <1>

U QU3UYECKUX JINIL: (haMUIIHS,

uMs 1 (IIpU HAJIMYKHN) OTYECTBO,

JaTa U MECTO POXKICHUA,

aJpec MecTa JKUTEIbCTBA (PETUCTPALINN)

PEKBU3HUTHI JOKYMEHTA,

YAOCTOBEPAIOUICTO JJUIYHOCTD

(HamMeHOBaHHeE, CepHsl K HOMED,
JiaTa BbIJa4M, HAMMEHOBaHUE OpraHa,

BBIIABIIIETO JOKYMEHT)

HOoMep TenedoHa,

(bakc, MOYTOBBIN ajpec U (WIK) aapec

BHCKTpOHHOﬁ II0YTHI I CBA3HU

3ASBJIEHUE
0 MPEIOCTaBICHUH ITOPYOOUHOro OnieTa

" (WIK) pa3pelieHns Ha Iepecaiky JepeBbeB H KYCTaPHUKOB <2>

[pomry mpemocTaBuTh MOPYOOUHBIN OWiIeT W (WIHM) pa3pelleHHe Ha Iepecanky IepeBbeB U
KyCTapHHKOB (yKa3aThb HYKHOE) Ui YHAJCHHS JEPEBHCB M KYCTAPHUKOB Ha CICAYIOIIEM 3EMEIThbHOM
ydacTKe/Ha 3eMile, TOCYIOapCTBEHHAss COOCTBEHHOCTh Ha KOTOPYIO He pasrpaHudeHa (yKas3bIBaeTcs
HY)KHOE), B IIEJISIX CTPOHMTENLCTBA (PEKOHCTPYKIIMK) HAa JaHHOM 3E€MEJbHOM YydYacTKe (3emiie)/ynayeHus
aBapuilHBIX, OONBHBIX JEPEeBREB W  KYCTapHHKOB/OOECHEUEHHUS CaHUTapHO-IIUAEMHOIOTHISCKUX
TpeOOBaHNN K OCBEIICHHOCTH M WHCOJISIMH XKWJIBIX ¥ WHBIX MMOMEIICHUH, 30aHUH (YKa3bIBACTCS HYXKHOE
WIH [eNb HE yKas3blBaeTcs BooOIIe, eciau mpexmonaraercs Vcmonp3oBanne 3eMin(3eMENbHOTO y4acTKa)
0€3 MPEeNOCTaBICHUS U YCTAHOBIICHUS

CEPBUTYTA).



KapmacTpoBblilt HOMep 3eMeNbHOI0 yyacTKa: (ecau umeertcs).

MecTononoxeHne 3eMeIbHOro ydacTKa: (yKaSLIBaeTC?I ajapec

3EMCJIbHOT'O Y4YacCTKa, aApeC 3€MECJIbHOI'0 y4YaCTKa YKa3bIBA€TCA B COOTBETCTBHUU CO CBCACHHUAMU Enunoro
TroCyaapCTBEHHOI'0 peeCTpa HEABUIKUMOCTH, €CIIN 3eMEIbHBIN Y4aCTOK IMOCTAaBJICH Ha KaI{aCTpOBLIﬁ Y4€T; B
OTHOIICHUU YYaCTKa 3€MJIM, TOCYAapCTBCHHAA COOCTBCHHOCTD Ha KOTOpYIO HE€ pasrpaHnuvcHa,
YKa3bIBAOTCA KOOPANHATHI XapaKTCPHBIX TOYCK 'PaAHULl TCPPUTOPHHU.

[Inomane 3eMeNbHOrO y4acTka (3eMIIH) KB. M (yKa3bIBaeTcs

IUIOMAAb 3€MENBHOr0 YYacTKa (3€MIIH); IIOINAAb 3€MENBbHOIO Y4acTKa YKa3blBaeTCs B COOTBETCTBHH CO
cBeZeHUAMH EQMHOro rocy1apcTBEHHOIO peecTpa HEIBUKUMOCTH, €CJIM 3E€MEIbHBIM y4acTOK IIOCTaBIIEH
Ha KaJacTPOBBIH yder).

IIpunoxenus:

1)

2)

3)

4)

Haro cormacue Ha 00pabOTKYy MOUX IEpPCOHAIBHBIX JaHHBIX, YKAa3aHHBIX B 3asBJICHUM, B MOpPSIKE,

YCTaHOBJIEHHOM 3aKOHOJaTelsCcTBOM Poccuiickoit denepanum o nepcoHadbHbIX JaHHBIX. <3>

(moamuce) (pammmmst, ums U (IpY HATMYUK) OTYECTBO MOIIHMCABIICTO JIUIIA,

HauMCHOBAHUEC NJOIX)KHOCTU IMOAIIMCH JIMIIa 0o YKa3aHue

(s FopUAMYECKUX

JIUIY) Ha TO, YTO MOJHUCABIIEE JHUIO SBISETCS MPEACTaBUTEIEM

10 JIOBEPEHHOCTH )

<1> OI'PH u MHH He yka3bIBalOTCS B OTHOLEHUH HHOCTPAHHBIX IOPUANYECKUX JIMLL.

<2> 3pech U majee yKa3aHHE Ha BBIIAdy paspelleHHs Ha NEPecaiKy AepeBbeB H KyCTapHHKOB IpelycMaTpuBaeTcs B (opMe 3asBICHHS B
cllyyae, €CIIH B COOTBETCTBUH C YTBEP)KACHHBIMH MYHUIMIIAIBHBIM IIPABOBBIM AaKTOM IIPaBHJIAMH 0J1aroyCTpOHCTBa TEPPUTOPUH
COOTBETCTBYIOLIETO MYHHIHIIATLHOTO OOpPAa30BaHUS YCTAHOBICHA BO3MOXHOCTH OCYHIECTBICHHS IPOLEAYP B YacTH NPEIOCTABICHUS

pa3pelIeHHs Ha IepecaKy AepeBbeB H KyCTaPHUKOB.

<3> YKka3pIBaeTcs B ClIydae, €CIH 3asBUTEICM SBISCTCSA (pU3HIECKOE JIHUIIO.

IMpunoxenre Ne 2

K AJIMUHHCTPaTHBHOMY PENIAMEHTY
HPEIOCTaBNIEHYs A IMUHHCTpaLen
CeJIbCKOro IoCeNeHHs 3Be3/1a



MYHHLMIIAIBHOTO paiioHa bezeHdykckmii
Camapckoit 00J1acTH MyHHITHITATEHON
yenyru « IpefocTapiieHre mopyooIHOro
Owtera ¥ (W) pazpeleHys Ha

Tiepeca Ky IEpPEBBEB U KyCTAPHHUKOB)

brnok-cxema rpeocTaBIeHs MyHULMITAIBHON YCITYTH

Ipuem 3asiBIeHHs
aJIMUHUCTpPAIMEH 10 [T0YTE WITN
B JIGKTPOHHOH (opme

IIpuem noxymeHTOB B
aJMUHKCTPALUY HA JINYHOM
npueme

IIpuem noxymenToB B ML
Ha JIMYHOM IIpHeMe

IIpuem noxymentos B MOI]
110 II0YTE, C KypbepoM,
SKCIPECC-TIOUTON

\ 4

\ 4

Haymane JOKYMCHTOB, IPEAOCTABJICHHBIX 3asBUTCIIEM, B a/IMUHUCTPALIN, PETUCTPALNA JOKYMEHTOB

3asABUTEIIL B aAMUHHUCTpALlUN

\ 4

HpOBepKa HCO6XOJI[I/IMOCTI/I HaripaBJICHUSI HA MEXXBEJOMCTBEHHBIX 3aIIpOCOB

—

dopMupoBaHue U HallpaBIeHUE
3alpOCOB U MOITYYEHHE Ha HUX
OTBETOB

\

KOMHCCHOHHBIN BBIE3

\ 4

A

v

Hamnpasnenne
3arpocoB He TpebyeTcs

HpOBepKa HaJIM4us WIN OTCYTCTBUC OCHOBaHMU 151 OTKa3a B MPEOCTABICHUN YCIIYT'U

—

EcTb ocHOBaHus 17151 OTKa3a B
NpeaOCTaBICHUN YCIIYT'U

\

Her ocHoBanwMit 1151 OTKa3a B
MPEIOCTaBICHUHN YCIIyTH

v

CTOMMOCTH U IPOBEpPKa
€€ BHECEHHUS B IIOJTHOM
00beMe 3asBHTEICM

Tpebyercs omnara He tpeOyetcs oruiata
BOCCTAHOBUTECIBHOH | g BOCCTAHOBUTEILHOM
-
CTOMMOCTH CTOMMOCTH
A
Pacuer pa3zmepa
BOCCTAHOBUTEIBLHOM

v

IloaroroBka u u3gaHue
IIOCTaHOBIICHHSI 00 OTKa3e B
MPEIOCTaBICHUH YCIIYTH,
HaTpaBJIeHHE JTaHHOTO
IIOCTAaHOBIICHHUS 3asSBUTEIIO

BoccranoBuTeNnbHas CTOUMOCTD
HE BHECEHA B IOJIHOM 00BbEME JI0
Havasa WM B MpefieNax cpoKa
MPEIOCTABICHHS
MYHHIHIATBHON YCIYTH

BoccranoBuTenbHas CTOUMOCTD
BHECEHA B IIOJTHOM 00BEME JI0
Havasa Wiy B Mpe/ieNnax cpoKa

MPEeI0CTaBICHHS
MYHHUIHUTIATBHON YCIYTH

A

A 4

HepecaiKy JIepeBb

TonroroBka 1 M3aHUE OCTAHOBJICHHS YCIIYTH, HANIPABJICHNE JAHHOTO
MOCTaHOBJICHUS B MECTE C MIOPYOOUHBIM OMIIETOM U (WIIH) pa3pelieHueM Ha

€B 1 KYCTapHUKOB 3asIBUTCIIIO




	2. Стандарт предоставления муниципальной услуги
	Наименование муниципальной услуги
	2.16 Месторасположение помещения, в котором предоставляется муниципальная услуга, должно определяться с учетом пешеходной доступности от остановок общественного транспорта. Помещения, в которых предоставляется муниципальная услуга, для удобства заявит...
	Приём заявителей осуществляется в специально выделенных местах для информирования, ожидания и приема заявителей, местах для заполнения запросов (заявлений).
	Специально выделенные места в Администрации оборудуются:
	противопожарной системой и средствами пожаротушения;
	системой оповещения о возникновении чрезвычайной ситуации.
	Вход и выход из помещений оборудуются соответствующими указателями с автономными источниками бесперебойного питания.
	Места ожидания должны соответствовать комфортным условиям для заявителей и оптимальным условиям работы должностных лиц. Места ожидания в очереди на предоставление или получение документов оборудуются стульями, кресельными секциями, скамьями (банкеткам...
	Количество мест ожидания определяется исходя из фактической нагрузки и возможностей для их размещения в здании, но не может составлять менее 10 мест.
	Места для заполнения запросов (заявлений) оборудуются стульями, столами (стойками) и обеспечиваются образцами заполнения документов, информацией о перечне документов, необходимых для предоставления муниципальной услуги, бланками запросов (заявлений) и...
	Места информирования, предназначенные для ознакомления заявителей с информационными материалами о предоставлении муниципальной услуги, оборудуются информационными стендами, на которых размещается информация, указанная в пункте 1.3.3 настоящего Админис...
	Входы в помещения оборудуются пандусами, расширенными проходами, позволяющими обеспечить беспрепятственный доступ инвалидов, включая инвалидов, использующих кресла-коляски.
	Центральный вход в помещения оборудуется информационной табличкой (вывеской), содержащей соответствующее наименование, с использованием укрупненного шрифта и плоско-точечного шрифта Брайля.
	При наличии заключения общественной организации инвалидов                      о технической невозможности обеспечения доступности помещений (здания) для инвалидов на специально подготовленного сотрудника учреждения (организации), в котором предоставл...
	Для инвалидов по зрению обеспечивается дублирование необходимой для ознакомления зрительной информации, а также надписей, знаков и иной текстовой и графической информации знаками, выполненными укрупненным шрифтом и рельефно-точечным шрифтом Брайля. Дл...
	2.17. Показателями доступности и качества предоставления муниципальной услуги являются:
	- своевременность предоставления муниципальной услуги;
	- отсутствие обоснованных жалоб со стороны заявителей к качеству предоставления муниципальной услуги;
	- возможность предоставления муниципальной услуги на базе МФЦ;
	- снижение максимального срока ожидания при подаче документов и приеме результата предоставления муниципальной услуги.
	2.18 Запрос (заявление) и документы, предусмотренные пунктом 2.6 настоящего административного регламента, могут быть поданы заявителем в Администрацию, МФЦ лично либо с использованием Единого портала государственных и муниципальных услуг или Портала г...
	Предоставление муниципальной услуги в электронной форме, в том числе подача заявителем заявления и документов или заявления об электронной записи в электронной форме с использованием Единого портала государственных и муниципальных услуг, осуществляетс...
	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме

	3.1 Формирование и направление межведомственных запросов, а также запросов в организации, в распоряжении которых они находятся
	4. Формы контроля за исполнением административного регламента
	4.1. Текущий контроль за соблюдением последовательности действий, определенных административными процедурами по предоставлению муниципальной услуги, и исполнением ответственными должностными лицами Администрации положений настоящего Административно...
	4.2. Периодичность осуществления текущего контроля устанавливается заведующим отделом архитектуры и градостроительства Администрации муниципального района Безенчукский.
	4.3. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения за...
	4.4. Периодичность проведения плановых проверок выполнения Администрацией положений настоящего Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, определяются планом работы...
	4.5. Решение об осуществлении плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги принимается Главой муниципального района Безенчукский.
	4.6. Плановые проверки проводятся на основании годовых планов работы, внеплановые проверки проводятся при выявлении нарушений по предоставлению муниципальной услуги или на основании обращения заявителя.
	Плановые проверки проводятся не реже 1 раза в 3 года.
	4.7. Плановые и внеплановые проверки для полноты и качества предоставления муниципальной услуги осуществляют должностные лица  Администрации, уполномоченные на осуществление контроля, на основании распоряжения Администрации муниципального района Безен...
	4.8. Должностные лица Администрации в течение трех рабочих дней с момента поступления соответствующего запроса при проведении проверки направляют затребованные документы и копии документов, выданных по результатам предоставления муниципальной услуги.
	4.9. Административную ответственность, предусмотренную законодательством за несоблюдение сроков и порядка предоставления муниципальной услуги, предусмотренного настоящим Административным регламентом, несут должностные лица Администрации, участвующие в...
	Заявители, направившие заявления о предоставлении муниципальной услуги, могут осуществлять контроль за ходом ее предоставления путем получения необходимой информации лично во время приема, по телефону, по письменному обращению, по электронной почте, ч...


